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LIFEINSURANCE CORPORATION OF INDIA (STAFF)
RULES, 1960*

PREAMBLE:

WHEREAS it is necessary to frame Rules defining the
terms and conditions of service of the staff of the Life
INSURANCE Corporation of India, the Corporation, in
exercise of the powers vested in it UNDER
CLAUSES (b) and (bb) of SUB-SECTION (2) of Section 49 of
the Life INSURANCE Corporation Act, 1956, and
with the previous approval of the Central Government
is pleased to make the following Rules

* Notified in Gazette of India, Part-IV dated 23.7.1960 and in force from 1.7.1960.



CHAPTER-1

PRELIMINARY

Short Title :

1. These Rules may be called the Life Insurance Corporation of India (Staff) Rules, 1960.
Application:
2. They shall apply to every whole-time [salaried] employee of the Corporation (in India)** unless

otherwise provided bythetermsofanycontract,agreementorletterofappointment.

Explanation: “Employee” excludes insurance agents and work-charged employees whose salaries

are charged to particular property/properties or work/works. In the case of a female
employee “he” and “his” are to be read as “she” and “her”.

Definitions:

3. IntheseRules, unless thereis anything repugnantinthe subject or context:-

(a) “Act” means the Life Insurance Corporation Act,1956.

(b) “Compensatory allowance” means an allowance granted to meet personal expenditure
necessitated by the special circumstances in which duty is performed (e.g. fixed travelling
allowance, conveyance allowance, etc.) and is payable during the period such conditions exist.

(c) “Competent authority” means the authority specified in Schedule-1V to discharge the functions
laid down in these Rules.

(d) “Corporation” means the Life Insurance Corporation of India.

***(da) “Executive Director” shall mean any officer of the Corporation appointed as an

Executive Director and so designated.

(e) “Insurer”in respect of a “transferred employee” shall mean the insurer in whose service the
employee was working immediately prior to the Appointed Day.

(f) “Lien"meansthetitle of anemployee to hold substantively, eitherimmediately oronthe
termination of a period or periods of absence, a permanent post to which he has been
appointed substantively i.e., held in a permanent capacity.

(g) “Officiate”: An employee officiatesin a post when he performs the duties of a post on which
anotherpersonholdsalien. Theappointing authority may, ifit, thinks fitappoint
an employee to officiate in a vacant post on which no other employee holds a lien.

(h) “Personal pay” means an additional pay granted-

(i) Tosaveanemployee fromtheloss of salary due to any reduction of salary otherwise than
as disciplinary measure; or
(i) Inexceptional circumstances, on other personal considerations.
[] Notified in Gazette of India, Part-1V dated 18.6.1966.
ok Notified in Gazette of India, Part-III Sec. 4 dated 7.8.1971
Xk k

Notified in Gazette of India, Part-II Sec. 3 Sub-section (i) GSR No. 459(E) dated 30.06.2021



*(i) “Salary” means the basic pay, additions to basic pay after reaching maximum of the scale of
pay, dearness allowance, additional dearness allowance, special allowance payable to Class-III
and Class-IV employees, functional allowance, house rent allowance, city compensatory
allowance, personal allowance, special area allowance, conveyance allowance, graduation
allowance, fixed personal allowance, hill allowance, special allowance for passing examinations
wherever payable to Class-1II employees but excludes all other allowances and overtime
payments.

**(j) “Service” means the period spent on duty and leave including extraordinary leave.

(k) “Special pay” means an addition of the nature of pay to the emoluments of a post orof an
employee in consideration of -

(i) the specially arduous nature of duties; or
(i) specific addition to the work or responsibility.

() “Transferred employee” shall mean an employee of an insurer or of a Chief Agent who was
deemed to have become an employee of the Corporation on the Appointed Day under
Section 11 or Section 12 of the Life Insurance Corporation Act.

All words and expressions used herein and not defined herein but defined in the Life Insurance
Corporation Act, 1956 or the Insurance Act,1938 or the Rules made under the above Acts or the
Life Insurance Corporation Rules shall have respectively the meaning assigned to them in those Acts
or Rules or Rules unless otherwise provided in the contracts.

Power to implement Rules:

4, The Chief Executive'® may, from time to time, issue such instructions or directions as may be
necessary to give effect to, and carry out, the provisions of these rules and in order to secure

effective control over the staff employed in the Corporation.

* Notified in Gazette of India, Part-III Section 3 dated 22.6.2000.

ok Notified in Gazette of India, Part-III Section 4 dated 7.8.1971.
O Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021




(1)

CHAPTER-II

APPOINTMENTS, PROBATION AND TERMINATION OF SERVICE

Classification:

SECTION 1 - APPOINTMENTS

5. Thestaffofthe Corporationshallbeclassifiedasfollows:

Class1
ClassII

ClassIII -
Class1V -
Appointing Authority:

Officers
(Development)* Officers

Supervisory and Clerical Staff
Subordinate Staff

6. Appointments including promotions shall be made by the authorities specified in this behalf in

Scheduled I.

Direct Recruitment & Promotions:

7. **(1)
(2)

All recruitment and promotions shall be made against the vacancies in sanctioned posts.

In making selections and promotions the appointing authority (vide Schedule I) shall be
assisted by Committees herein prescribed:

***(i) Posts belonging to Class I:

(a)

(b)

Postsinthe cadre of Zonal Managersand above or equivalent cadres -
Chief Executive”) and three Officers not below the rank of Zonal
Manager.

Postsinthe cadresofDy. Zonal Manager/Sr. Divisional Manager, Divisional
Manager and equivalent cadres - Managing Director and three Officers not
below the rank of Zonal Manager.

Posts in the cadres of Assistant Divisional Manager/Sr.Branch Manager and
equivalent cadres - Three Officers not below the rank of Zonal Manager.

Posts in the cadres of Administrative Officer/Branch Manager and
equivalent cadres

-Three Officers not below the rank of Deputy Zonal Manager/Senior Divisional
Manager.

****(e) OtherpostsinClassI - One Officer not below the rank of Dy. Zonal Manager

(ii)

and two officers not below the rank of Divisional Manager to be nominated
by the Central Office.

Posts belonging to ClassII:

One officer of the Zonal Office not below the rank of Assistant Divisional Manager and

two officers not below the rank of [Administrative Officer]***** from the Divisional
Office.

* Notified in Gazette of India, Part-IV dated 14.4.1962
ok Notified in Gazette of India, Part-1II Section 4 dated 7.8.1971.
Rk Notified in Gazette of India, Part-1I Section 3 Sub-section (i) dated 18.6.1999.
**x*  Notified in Gazette of India, Part-1I Section 3 Sub-section (i), GSR 668(E), dated 26.10.2006.
**xx*  Notified in Gazette of India, Part-IV dated 8.1.1966.
Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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(iii) Posts belonging to Class III.

(a)  Superintendents - one officer not below the rank of a Divisional Manager and two
officers not below the rank of Assistant Divisional Managers.

(b)  Higher Grade Assistants and Section Heads - one officer not below the rank of
Assistant Divisional Manager and two officers not below the rank of [Administrative
Officers.]**

(c)  Assistants, Record Clerks and other similar posts - three officers not below the rank
of [Administrative Officers]**

(iv) Postsin ClassIV:

One Officer not below the rank of [Administrative Officer]** and two officers not below the
rank of [Assistant Administrative Officers.]**

Provided, however, the appointing authority may nominate on the aforesaid Committees
additional members ifnecessary.

(3) Promotion shall be based on merit, suitability of the candidate for a particular post and seniority.
Merit and suitability may be judged by confidential reports and/or interviews and/or
examinations.

*** Provided that for promotion of Development Officers, the Board™ may fix such criteria for
determining suitability as it deems fit having regard to the duties performed by Development
Officers.

(4) Where an appointing authority subordinate to the Board™ is unable to accept the
recommendation of the Committee it shall record in writing the reasons for disagreeing with the
recommendation of the committee and pass such orders as it may deem fit.

Temporary Staff:

8. +(1) Notwithstanding anything contained in these Rules, a Managing Director, Executive
Director (Personnel), a Zonal Manager or a Divisional Manager may employ staffin Classes III
and IV on a temporary basis subject to such general or special directions as may be issued by
the Chief Executive) from time to time.

*(2) No person appointed under sub-rule (1) shall only by reason of such appointment be
entitled to absorption in the service of the Corporation or claim preference for recruitment to
any post.

Certificate of Health:

9. No person shall be appointed to the service of the Corporation unless he has been certified by a
qualified medical practitioner, approved by the Corporation, to be of sound constitution and medically
fit to discharge his duties.

* Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.

*x Notified in Gazette of India, Part-IV dated 8.1.1966

***  Notified in Gazette of India, Part-III Sec.4 dated 21.2.1998

+ Notified in Gazette of India, Part-III Sec.4 dated 23.1.1971 and 7.8.1971
O Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021



Age:

*10. The age of a person at the time of his appointment to the service of the Corporation shall not be less
than 18 ormore than [30 years]*, provided that the competent authority may relax the upperagein
respect of candidates specified in Column (2) of the Table below upto the limit specified in the corre
sponding entry in Column (3) of the Table:

TABLE
Sl. No. Candidates Age limit

(1) (2) (3)

1. Thewidow ofanemployee who dieswhileinservice |45 years

2. Thesonorunmarried daughterofanemployeewhodies | 30 years

while inservice

3. Ex-servicemen Tothe extent of the service putin
thedefenceserviceasincreased
by 3years, subjecttoamaximum
of [47 years of age]@.

4, Physically handicapped persons [37 years]@

5. MembersoftheScheduled Castes/Scheduled Tribes |[35 years]*

[ 1@6. | Other Backward Communities 33 years

***Provided further that the Executive Director(Personnel) in respect of appointment to posts in
Class-IIT and Class-1V, Managing Directorin respect of appointment to postsin Class-II and Assistant
Administrative Officer/Assistant Branch Manager in Class-I, Chief Executive" in respect of appointment
to posts in the cadre of Administrative Officer/Branch Manager or equivalent cadre and the
Board® in respect of appointment to posts in other cadres may relax or waive the limit on upper
age wherever necessary.

Salary on Appointment:

11. Allfirstappointmentsshall be made onthe minimum basic pay of the grade to which the appointment
ismade, [provided that the competentauthority may authorise the grant of advance increments with
reference to the circumstances in each case.]**

* Notified in Gazette of India, Extraordinary, Part-IIsec. 3 sub-Sec. (i) dated 13.12.1993 (G.S. R. No. 745)
ok Notified in Gazette of India, Part-IV dated 18.6.1966
[T* Notified in Gazette of India, Part-II sec. 3 sub-sec. (i) dated 22.5.1998.
[1@ Notified in Gazette of India dated 23.4.1999.
***  Notified in Gazette of India, Part-II Section 3 sub-section (i) dated 18.6.1999.
O Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021



Reappointment:
*12. (1) Noperson who has been dismissed from the service of the Corporation shall be re-employed.

***(2) A person whose services have been terminated otherwise than by way of dismissal may be
re-employed with the priorsanction of the Executive Committeeinthe case of appointmentsto
posts belonging to Class-I and of the Chief Executive™ in the case of appointments to posts
belongingto Class-II, III &IV.

Provided that where the appointing authority specified in Schedule-I is the Executive Committee or
the Chief Executive™, asthe case may be, the said authority, and in any other case, with the prior
approval in writing of the Managing Director, the appointing authority to the post may re-
employ a person who has resigned from service.

Commencement of Service:

13. Except as otherwise provided by or under these Rule, “service” of an employee shall be
deemed to commence from the working day on which an employee reports for duty in an
appointment covered by these Rules at the place and time intimated to him by the appointing
authority, provided that he reports before noon, otherwise his service shall commence from the
following day.

Explanation: Inthecaseofa“transferred employee”his“service”shall be deemedto have
commencedfromthedateonwhichhisservicecommencedwiththeinsurer.

SECTION 2 - PROBATION
Probation:

14, (1) Persons appointed to posts belonging to Classes I & II shall, on the first appointment in the
Corporation’sservice, be required to be on probation fora period of one year from the date
of appointment.

(2) Persons appointed to posts belonging to Classes III & IV shall, on the first appointment in the
Corporation’s service, be required to be on probation for 6 months.

(3) Subject to the provisions of any law for the time being in force the appointing authority
may, atits discretion, dispense with, reduce or extend the probationary period, butin no
case shall the total period of probation exceed —

(a) Incase of employeesbelongingto ClassesI &II. Two years
(b) Inothercases. One year.

** Provided that the period of probation shall not be reduced of more than the period
of training of an employee, falling under Clause (b), subsequent to his selection for
appointment to the service of the Corporation.

(4) During the period of probation an employee shall be liable to be discharged from service
without any notice.

* Notified in Gazette of India, Extraordinary, Part-IIsec. 3sub-Sec. (i) dated 13.12.1993 (G.S.R. No. 745)
*x Notified in Gazette of India, Extraordinary, Part-IIsec. 3sub-Sec. (i) dated 13.12.1993(G.S.R. No.747)
ok Notified in Gazette of India, Part-II Section 3 sub-section (i) dated 18.6.1999.

@ Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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Temporary Service in lieu of Probation:

**15. Deleted.

Probation on Promotion:

**16. (1) Anemployee promoted to a higher post shall be treated as on probation in the higher post for

(2)
(3)

a period of one year in the case of promotions to posts belonging to Classes I and
IT and 6 months in other cases. Provided, however, that the competent authority may in its
discretion extendthe period of probation, butin no case shall the total period of probation
exceed-

(a) inthecase of promotions to posts belonging to ClassesI &1 2 Years.
(b) inothercases 1 year.
An employee on probation shall be liable to be reverted without notice atany time.

During the period of probation an employee retains his lien on his lower post and the period
shall count as permanent service for all purposes.

Officiating Arrangement:

+17. (1) Notwithstanding anything contained in Rule 7, the competent authority may at its

()

(3)

discretion appointan employee to officiateinavacancy inasanctioned postinahighercadre.

No person appointed to officiate under sub-rule (1) shall by virtue of such appointment be
entitled to any claim for promotion or forany incrementin the higher scale.

An employee appointed to officiate in higher post shall be liable to be reverted without notice
during the officiating period.

SECTION 3 - TERMINATION

Determination of Service:

18. (1) Anemployee, otherthan anemployee on probation oranemployee appointed onatemporary
basis, shall not leave or discontinue his service in the Corporation without first giving notice
inwriting to the competent authority of his intention to leave or discontinue the service. The period
of notice required shall be-

(a) three monthsin the case of an employee belonging to Class I;

(b) one month in the case of other employees.
Provided that such notice may be waived in part or in full by the competent authority at
its discretion.
In case of breach by an employee of the provisions of the sub-rule, he shall be liable to
pay the Corporation as compensation a sum equal to his salary for the period of notice
required of him, which sum may be deducted from any moneys due to him.

* Notified in Gazette of India, Extraordinary, Part-1I Sec.3 sub-sec.(i) dated 13.12.1993 (G.S.R. No.747)

ok Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.

+ Notified in Gazette of India, Part-1II Sec.4 dated 23.1.1971 and 7.8.1971.
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The Chief Executive™, the [Executive Committee]** or the Board™ may determine the
service of any [permanent]* employee at any time on giving him-

(a) threemonths’noticeorsalaryinlieuthereofifheisanemployeeinClassI; and
(b) onemonth’snoticeorsalaryinlieuthereofifheisanemployeeinanyotherclass.

Provided, however, thatthe periodof noticewillbedoubledinthe case ofemployeeswhohave
served for 10 years or more.

Providedfurther that noorderunderthisruleshallbe madebyanauthority subordinate to
the appointingauthority.

Nothing contained in this rule shall affect the right of the appointing authority to
retire, discharge, remove or dismiss an employee without notice or salary in lieu thereof in
accordance with the provisions of Rule 39 [or to terminate the services of any
employee belonging to Class IT in accordance with the provisions contained in Schedule ITI. ] ***

Explanations: 1. The expression “month” used in this rule shall be reckoned
according to the English calendar and shall commence from the day
following that on which notice is received by the Corporation or the
employee as the case may be.

2. A notice given by an employee under sub-rule (1) above shall be
deemed to be proper only if he remains on duty during the period of the
notice, and an employee shall not be entitled to set off any leave earned
against the period of such notice.

Superannuation and Retirement:

19.

§(1) AnemployeebelongingtoClassIIIorClassIVandatransferredemployeebelongingtoClassI

or Class IT shall retire on completion of age 60; but the competent authority may, ifitis of the
opinion thatitisin theinterest of the Corporation to do so, direct such employee to retire on
completion of 55 years of age orat any time thereafter, on giving him three months’ notice or
salary in lieuthereof.

Provided that an employee who is a member of any approved superannuation fund, as defined
in clause (@) of Section 58-N of the Indian Income tax Act,1922 and which has been recognised
and allowed to be continued by the Corporation, shall be permitted upon request to retire
before the date of retirement specified in this sub-rule either (a) on completion of 25 years of
service or (b) on completion of 20 years of service, provided he has reached age 50 or (c) on
completion of 20 years of service if heisincapacitated for further active service. (see note at
the end of the chapter II)

§(2) Anemployee belonging to ClassIor Class II appointed to the service of the Corporation on or

after 1st September,1956, shall retire on completion of [60 years]+ of age, but the competent
authority may, if itis of the opinion thatitisin the interest of the Corporation to do so, direct
such employee to retire on completion of 50 years of age or at any time thereafter on giving
him three months’ notice or salary in lieu thereof.

Explanations: §1. Where an employee is directed by the competent authority to retire as
aforesaid, it shall not be deemed to be a penalty under Rule 39 or any
other provisions.

X
%k
[]***

§

[+
(1)

Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.
Notifiedin GazetteofIndia, Part-IIISec.4dated7.8.1971.
Notified in Gazette of India, Part-III Sec.4 dated 22.4.1976.
Notified in Gazette of India, Part-1II Sec.4 dated 21.1.1977.

Notified in Gazette of India, Part-II Sec.3 Sub-Sec.(i) dated 22.5.1998.

Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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**2. Notwithstanding anything containedin sub-rule (1) and (2) above, the
appointing authority may direct an employee to avail of the full
privilegeleavetohiscreditbeforethedate ofhisretirementas prescribed
in the saidsub-rules.

**x3, In forming the opinion as aforesaid the competent authority shall have
regard to the recommendations of a committee constituted for the
purpose and consisting of one officer not below the rank of Zonal
Manager and two officers not below the rank of Deputy Zonal Manager/
Senior Divisional Manager in respect of employees belonging to Class II,
III, IV and employees in the cadres of Assistant.

Administrative Officer/Asstt.Branch Manager and Administrative Officer/
Branch Manager or equivalent cadres, and in respect of other employees
by a committee consisting of three officers not below the rank of officers
specified for a committee under sub-rule (2) of Rule 7, as appropriate
to the cadre to which the employee belongs”. (see note on next page)

§(2A) (a) Notwithstanding what is stated in sub-rules (1) and (2) above, an employee may be
permitted to retire at any time on completion of the age 55 after giving three months
notice in writing to the appointing authority of his intention to retire.

(b) (i) Notwithstanding the provisions of Clause (a), an employee governed by the Life

(ii)

(i)

Insurance Corporation of India (Employees) Pension Rules, 1995 may be permitted
to retire at any time after he has completed twenty years of qualifying service, by
givingnoticeofnotlessthanninetydays, inwriting, totheappointingauthority:

Provided that this sub-clause shall not apply to an employee who is on deputation
unless after having been transferred or having returned to India, he has resumed
chargeonthepostinlndiaandhasservedforaperiodofnotlessthanoneyear:

Provided further that this sub-clause shall not apply to an employee who seeks
retirementfrom service for being absorbed permanently in an autonomous body ora
public sector undertaking to which he is on deputation at the time of seeking
voluntary retirement.

The notice of voluntary retirement given under sub-clause (i) of clause (b) shall require
acceptance by the appointing authority:

Provided that where the appointing authority does not refuse to grant the permission
for retirement before the expiry of the period specified in the said notice, the
retirementshall become effective from the date of expiry of the said period.

(A) An employee referred to in sub-clause (i) may make a request in writing to the
appointing authority to accept notice of voluntary retirement of less than ninety
days giving reasonstherefor;

(B) On receipt of such a request, the appointing authority may, subject to the
provisions of sub-clause (ii) of clause (b), consider such request for the
curtailment of the period of notice of ninety days on merits and if it is satisfied
that the curtailment of the period of notice will not cause any administrative
inconvenience, the appointing authority may relax the requirement of such notice.

%k
% kok

§

Notified in Gazette of India, Part-III Sec.4 dated 10.5.1980.
Notified in Gazette of India, Part-II Sec.3 Sub-Sec.(i) dated 13.12.1993.

Notified in Gazette of India, Extraordinary, Part-1I Sec.3 Sub-Sec.(i) dated 16.2.1996

10



(1)

(C) Notwithstanding anything contained in clause (a) or clause (b), it shall be open
to the appointing authority to withhold permission to an employee who is
under suspension or against whom a disciplinary proceeding in respect of a
misconductorajudicial proceedingin respect of an offenceinacourtoflawis
pending, oras the case may be, underinvestigation or trial and who seeks to
retire under thissub-rule.

(iv) An employee, who has elected to retire under this rule and has given necessary
notice to that effect to the appointing authority, shall be precluded from withdrawing
his notice except with the specific approval of such authority:

Provided that the request for such withdrawal shall be made before the intended date
of his retirement.

(3) Nothing contained in the foregoing sub-rules shall affect the right of the appointing
authority toretireanemployeewithoutnoticeorpayinlieuthereofonhisbeing certified bya
medical examiner, to be nominated for the purpose by the appointing authority, as being
incapacitated for further continuous service either due to continuedillness or accident.

(4) Notwithstanding anything contained in clauses (c) of rule 61, where an employee has to his
credit privilege leave earned but not availed of as on the date of retirement in accordance with
the foregoing sub-rules, he may be paid a lump sum which shall be equal to the salary for
such leaveto his credit, [subject to maximum of 240 days, calculated]* atthe rate atwhich
he drew salary immediately preceding the date of his retirement, but excluding City
Compensatory Allowance, house rent allowance and functional allowance.

**Provided (deleted)
* Provided (deleted)

Explanation: Fortheremovalofdoubtsitisclarifiedthatthe periodforwhichlumpsum
payment is allowed as aforesaid shall not be treated as period spentin the
service of the Corporation and the benefit of gratuity or provident fund shall
not be allowed for the period.

*** (5) Notwithstanding anything contained in these rules, if the Central Government
appoints the Chief Executive' for a term of office that extends beyond sixty years of age, or
extends his term of office to a period beyond the said age, he shall not superannuate till he

completes such term, or till he attains the age of sixty-two years, whichever is earlier.

$ (6) Notwithstanding anything contained in these rules, if the Central Government extends
the service and term of office of a Managing Director beyond sixty years of age, he shall not
superannuate till the expiry of his term so extended or until further order of the Central
Government, whichever is earlier.

Note: Where an employee is to retire on attaining superannuation age, he shall retire with effect from
the afternoon of the last day of the month in which he attains the superannuation age (vide Life
Insurance Corporation of India (Rule of Superannuation) Rules, 1987 (G.S.R. No. 507(E)
dated 15.5.1987).

+ Notified in Gazette of India, Part-III Section 4 dated 10.5.1980.

* Notified in Gazette of India, Extraordinary, Part-II Sec.3 Sub-Sec.(i) dated 4.10.1990

*x Notified in Gazette of India, Extraordinary, Part-II Sec.3 Sub-Sec.(i) dated 30.6.1995.

[1* NotifiedinGazetteofIndia,Extraordinary,Part-IISec.3Sub-Sec.(i)dated28.4.2017G.S.R.No.415(E))

*oxx NotifiedinGazetteofIndia, Extraordinary, Part-II1Sec.3Sub-Sec.(i)dated30.06.2021G.S.R.N0.459(E)
Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
$ Notified in Gazette of India, Part-II Sec.3 GSR No. 58(E) dated 31.01.2022
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CHAPTER - III

CONDUCT, DISCIPLINE AND APPEALS
Scope of an Employee’s Service:

20. Unlessinany caseitbe otherwisedistinctly provided, the whole time of anemployee shall be atthe
disposal of the Corporationand heshall serve the Corporationinitsbusinessin such capacity and at
such place as he may, from time to time, be directed.

Liability to abide by the Rules:

21.  Every employee of the Corporation shall at all times maintain absolute integrity and devotion to duty,
shall conform to and abide by these Rules and shall observe, comply with and obey all orders and
directions which may, from time to time, be given to him in the course of his official duties by any
person or persons under whose jurisdiction, superintendence or control he may, for the time
being, be placed.

Obligation to maintain Secrecy:

22. No employee shall, while in service or after his retirement, resignation or discharge, except in
accordance with any general or special order of his superior officers or Board™ or in
performance, in good faith, of the duties assigned to him, communicate directly or indirectly any
officialdocumentsorinformationtoanyemployeeoranyotherpersonstowhomheisnotauthorised
to communicate such document or information.

Evidence before Committee or any other Authority:

23. (1) Save as provided in sub-rule (3) below, no employee shall, except with the previous s
anction of the competent authority, give evidence in connection with any inquiry conducted by
any person, committee or authority.

(2) Where any sanction has been accorded under sub-rule(1) no employee giving such
evidenceshall criticisethe policy orany action of the Board) or of the Government.

(3) Nothing in this rule shall apply to -

(a) evidence given at an inquiry before an authority appointed by the Government, by
Parliament or by a State Legislature or Board®): or

(b) evidence given in any judicial inquiry; or
(c) evidence given at any departmental inquiry ordered by the Board‘® or by any authority
subordinate to it or by the Government.
Employees to promote the Corporation’s interest:

24. Every employee shall serve the Corporation honestly and faithfully and shall use his utmost
endeavours to promote the interest of the Corporation and shall show courtesy and attentionin all
transactions.

@ 24A. No employee shall indulge in any act of sexual harassment of any woman at workplace.
Explanation: For the purpose of this rule “sexual harassment” shall include any one or more of
the acts or behavior, whether directly or by implication, namely:-

(a) Physical contact and advances; or

(b) A demand or request for sexual favours; or

(c) Making sexually coloured remarks, or

(d) Showing pornography; or

(e) Anyotherunwelcome physical, verbal or non-verbal conduct of sexual nature.

@ Notified in Gazette of India, Extraordinary, Part-1I sec.3 sub-sec.(i) dated 21.12.2016 (G.S.R.1161(E))
O Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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Prohibition against participation in Politics and standing for Election:
P2 G PO 1*

(2) Itshallbetheduty ofevery employeetoendeavourtopreventany member of hisfamily from
taking partin, subscribing in aid of or assistin any other manner any movement which tends
directly or indirectly to be subversive of the Life Insurance Corporation or of the Government as
by law established, and where an employeeis unable to prevent a member of his family from
takingpartin, orsubscribinginaidof, orassistinginany othermanner, any such movementor
activity, he shall make a report to that effect to the Corporation.

Explanation: Forpurpose oftherulesinthischapter*membersofthefamily”inrelation to an
employeeinclude-

(i) thewife, child or step-child or such employee whether residing with him or
not, and in relation to an employee who is a woman, the husband residing
with her and dependent on her; and

(ii) any other persons related, whether by blood or by marriage, to the employee
or to such employee’s wife or husband and wholly dependent on such
Corporation employee;

but does notinclude a wife or husband legally separated from the employee, or
child or step-child who is no longer in any way dependent upon him or her or of
whose custody the employee has been deprived by law;

(3) If any question arises whether any movement or activity falls within the scope of this
rule the decision of the Board®) thereon shall be final [under these rules.]**

(4) Noemployeeshall[..]* take partin an election to any legislature or local authority.
Provided that-

(i)  anemployee qualified to vote at such election may exercise his right to vote but, where
hedoesso, heshallgivenoindication ofthe mannerinwhichhe proposesto vote or
has voted;

(i) an employee shall not be deemed to have contravened the provisions of this rule by
reason only that he assists in the conduct of an election in the due performance of a
duty imposed on him by or under any law for the time being in force;

NG P JHx*

Explanation: The display by an employee on his personal vehicle or residence of
any electoral symbol shall amount to using his influence in connection
with an election within the meaning of this sub-rule.

Participation in Demonstration:

25-A. **No officer of the Corporation shall engage himself or participate in any demonstration which
involves incitement to an offence nor shall he resort to or abet any form of strike.

[1* Deleted in pursuance to the Supreme Court decision (AIR 1331 of 1975).

[1**  Notified in Gazette of India, Extraordinary, Part-II sec.3 sub-sec.(i) dated 13.12.1993
*x Notified in Gazette of India, Part-IV dated 11.9.1965.

[1*** Omitted vide notification dated 03.03.2008, Part II, Sec.3(ii), (G.S.R.No.160(E))

O Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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Connection with Press and Radio:

26. (1) Noemployee shall, except with the previous sanction of the Board‘*), own wholly orin part, or

conduct or participate in the editing or managing of any newspaper or other periodical
publication.

(2) No employee shall, except with the previous sanction of the [Chief Executive™™ or any other

authority empowered by him]* in this behalf, or in the bona fide discharge of his duties,
participate in a radio broadcast or contribute any article or write any letter either
anonymously orin his own name or in the name of any other person to any newspaper
or periodical.

Provided that no such sanction shall be required if such broadcast or such contribution is
[occasional and is]* of a purely literary, artistic or scientific character.

Provided further that this rule will not apply to any statement to the press made by office-
bearers of a registered Trade Union of the employees in any matter which is of the nature of a
trade dispute and does not contravene the provision of Rule 22.

Private Trading:

27 (1) No employee or class of employee shall, except with the approval of the Board®), engage

(2)

directly or indirectly in any trade or business.

No employee shall, except with the previous sanction of the Board™, take part in the
registration, promotion or management of any bank or other company registered under the
Indian Companies Act or any other law for the time being in force.

[Provided that an employee may take partin the registration, promotion or management of
Co-operative Societies under Co-operative Societies Actorany other law forthetimebeingin
force, which have been formed mainly by the employee of the Corporation and for their benefit]*

Employees not to seek outside Employment:

28.

20.

No employee shall accept, solicit or seek any outside employment or office whether stipendiary or
honorary, without the previous sanction of the competent authority.

Part-time Work:

No employee shall undertake part-time work for a private or public body or a private person or
accept fee there for without the sanction of the competent authority which shall grant sanction only
in exceptional cases when it is satisfied that the work can be undertaken without detriment to his
official duties and responsibilities. The competent authority may, in cases in which it thinks fit to
grant such sanction, stipulate that any fees received by the employee for undertaking the work
shallbepaid, in whole or part to the Corporation.

**Providedthat noemployee of the Corporationshallbe permittedtoactasaninsuranceagentand
no employee shall allow his/her spouse and dependent children or dependent step-children, whether
residing with him/her or not, to act as an insurance agent.

[1*

(1)

Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.
Notified in Gazette of India, Part-II Sec.3 dated 13.05.2010 (GSR No0.401(E)).

Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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Employees not to be Absent from Duty without permission or be Late in Attendance:

30.

(1) Anemployeeshallnotabsenthimselffrom his duties without having obtained the permission of

the competent authority, nor shall he absent himself in case of sickness or accident without
submitting a medical certificate satisfactory to the competent authority.

Provided that in case of unforeseen emergency an employee may be allowed to avail of one
day’s casual leave without prior sanction, subject to the condition that the competent authority is
promptly advised ofthe circumstancesinwhich priorsanction could notbeobtained.

Provided further that in the case of temporary indisposition the production of a medical
certificate may, at the absolute discretion of the competent authority, be dispensed with.

*(2) anemployee who absents himself from duty without leave or overstays his leave shall not be

entitledtodrawany payandallowancesduring suchabsence oroverstayal, and shallfurtherbe
liable to such disciplinary measures as the competent authority may deem necessary. Provided,
however, that the competent authority may treat such period of absence or overstayal, if not
followed by termination of service, as period spent on privilege, sick, special or extraordinary
leave, buttheemployeeshallnotbeentitledasof righttosuch treatment. Providedfurtherthat
notwithstanding anything contained in Rule 65 the competent authority may treat such
absence or overstayal as period spent on extraordinary leave irrespective of whether the
employee has any other leave to his credit or not.

Anemployee whoishabitually latein attendance shall, in addition to such other penalty asthe
competent authority may deemfittoimpose, have one day of casual leave forfeited for every
three days heislate in a month. Where such an employee has no casual leave due to him, the
period of leave to be so forfeited may be treated as privilege or extraordinary leave as the
competent authority maydetermine.

Explanation: The competent authority may, as its absolute discretion, condone late attendance
by any employee up to two days in a month, provided the circumstances under
which the employee had to attend late were beyond his control and in that case
such late attendance will not be taken into consideration for debiting the casual
leave account in accordance with sub-rule (3).

Absence from Station:

31.

No employee shall absent himself from his station overnight, except on duty, without the prior
sanction of the competent authority.

Acceptance of Gifts:

32.

(1) Noemployeeshall, except with the sanction of the Chief Executive™, accept or permit his

wife orany other member of his family to accept from any person any gift of more thana
trifling value.

(2) Ifthe question arises whether any giftis of a trifling value or not, or where an employeeisin any

doubt whether a gift offered to him is of a trifling value or not a reference shall be made to the
Chief Executive”) by such employee and the decision of the Chief Executive!”) thereon shall be
final [under these rules]*.

X

[1*
&)

Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.

Notified in Gazette of India, Extraordinary, Part-II Sec.3 sub-sec.(i)dated 13.12.1993(G.S.R.No.745(E))
Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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Speculation in Stocks, Shares, etc.

33.

(1) No employee shall speculate in any investment.

Explanation: Habitual purchase or sale of securities of notoriously fluctuating values shall
bedeemedtobespeculationininvestmentwithinthemeaningsofthissub-rule.

(2) Noemployeeshallmake orpermithiswife orany member of his family tomake aninvestment
likely to embarrass or influence him in the discharge of his duties.

(3) If any question arises whether a security or investment is of the nature referred to in
sub-rule (1) orsub-rule (2), the decision of the Board‘!) shall be final [under these rules]*.

Restrictions on Borrowing and Investments:

34.

(1) Noemployeeshall, exceptwiththeprevioussanctionofthe competentauthority,lendmoneyto
any person possessing land or valuable property within the local limits of his authority, oron
interest to anyperson.

Provided that an employee may make an advance of pay to a private servant or give a loan of
small amount free of interest to a personal friend or relative, even if such person possesses land
within the local limits of his authority.

(2) Noemployeeshall, save in the ordinary course of business with a bank or a firm of standing,
borrow money from or otherwise place himself under pecuniary obligation to any person within
thelocal limits of his authority, or any other person with whom heis likely to have official
dealings, norshallhepermitany memberofhisfamily, exceptwiththe previoussanctionofthe
competent authority, to enter into any such transaction.

Provided that an employee may accept a purely temporary loan of smallamount, free of
interest, from a personal friend or relative or operate a credit account with a bona fide
tradesman.

Employees in Debt:

35.

Anemployee shall somanage his private affairs as to avoid habitual indebtedness orinsolvency. An
employee whoisin debt shall furnish to the competent authority a signed statement of his position
half-yearly onthe 30th June and 31st December, and shallindicate in the statement the steps heis
taking to rectify his position. An employee who makes a false statement under this rule or who fails
to submit the prescribed statement or appears unable to liquidate his debts within a reasonable
time or applies for the protection of aninsolvency court shall be liable to [disciplinary action.]§

Explanation: 1. Forthe purpose of this rule an employee shall be deemed to be in debt if his
total liabilities exclusive of those which are fully secured or those taken from
the Employees’ Co-operative Credit Society exceed his salary for 6 months.

2. An employee shall be deemed to be unable to liquidate his debts withina
reasonable time if it appears, having regard to his personal resources and
unavoidable currentexpenses, thathe willnotcease tobeindebtwithinaperiod
of threeyears.

[1*
(1§

(1)

Notified in Gazette of India, Extraordinary, Part-II Sec.3 Sub-Sec.(i) dated 13.12.1993 (G.S.R.No.745(E))
Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.
Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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*“FILING OF RETURNS OF PROPERTY":
35-A (1) No employee of the Corporation shall except with the previous knowledge of the competent

()

authority, acquire or accept eitherin his name orin the name of any member of his family, any
immovable property or any interest therein by lease, mortgage, purchase, sale, gift or otherwise
or dispose of the same in any manner.

No employee of the Corporation shall, except with the previous sanction of the competent
authority, enter into any transaction concerning any immovable or movable property with a
person or a firm with whom he has or had official dealings.

{Every employee of the Corporation shall, immediately report to the competent authority every
transaction in respect of any movable asset if the value of such asset exceeds two months’ basic
pay of the employee. }**

Commencing from first day of April 1995, a person holdingany postsin ClassI, ClassII or
ClassIlIIshallsubmitonceineveryyear, returnofassetsand liabilitiesinsuchaformasmay be
prescribed and duly verified by him as to:

(a) any immovable property accepted or acquired by him by any of the modes specified in
sub-rule (1) or owned or inherited by him or held in his name or in the name of any
member of his family or of any other person;

(b) shares, debentures or other securities or cash including bank deposits inherited, owned or
similarly accepted or acquired by him or held in his name;

(c) {any other asset inherited, owned or similarly accepted or acquired by him or held
in his name orinthe name of any member of his family, where value of such asset as on date of
submission ofthereturnexceedstwo months’basicpay oftheemployee; and}**

(d) thedebts or other liabilities incurred by him directly or indirectly:

Providedthatthe competentauthority may forreasonsto berecordeddirectanemployee
in Class IV to submit a return of his assets and liabilities for any one or more yearsin
which case all the provisions of this Sub-Rule shall apply to him as they apply to an
employee in Class I or Class II or Class III.

Thereturn specified in sub-rule (4) shall be, in the case of first appointment, in respect of the
assets and liabilities as on the date of appointment shall be submitted not later than one
month from the date on which he is appointed in service.

Explanation: For the purpose of this Rule the competent authority shall be the appointing
authority of the post to which the employee belongs, as specified in Schedule I
appendedtothe LifeInsurance Corporation of India (Staff) Rules, 1960.

Suspension:

36.

(1) The appointing authority or any authority to which it is subordinate or any other authority

empowered in that behalf (vide Schedule IV) may place an employee under suspension-

(a) whereadisciplinary proceedingagainst himis contemplated oris pending; or

(b) where a case against himin respect of any criminal offence is under investigation or trial.
Anemployeewhoisdetained in custody, whether on a criminal charge or otherwise, fora
periodexceeding48hoursshallbedeemedtohavebeensuspendedwitheffectfromthe dateof

detention, by an order of the appointing authority, and shall remain under suspension until
further orders.

%

Notified in Gazette of India, Extraordinary, Part-1I Sec.3 sub-sec.(i) dated 19.9.1995 (G.S.R.No.644-E)
{ }** Notified in Gazette of India, Extraordinary, Part-1I,Sec.3,sub-sec(i) dated 23.3.2017 (G.S.R.No.282-E)
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(3) Where a penalty of dismissal, removal or compulsory retirement from service imposed upon an
employee undersuspensionissetaside onappeal oron review undertheserulesandthe case
isremittedforfurtherinquiry oractionorwithany otherdirections, theorderof hissuspension
shall be deemed to have continued in force on and from the date of the original order of
dismissal, removal orcompulsory retirementand shall remainin force until furtherorders.

(4) Where a penalty of dismissal, removal or compulsory retirement from service imposed upon an
employeeissetaside ordeclared orrendered void in consequence of or by adecision of acourt
of law and the disciplinary authority, on consideration of the circumstances of the case, decides
to hold a further inquiry against him on the allegations on which the penalty of dismissal,
removal or compulsory retirement was originally imposed, the employee shall be deemed to
have been placed under suspension by the appointing authority from the date of the original
order of dismissal, removal or compulsory retirement and shall continue to remain under
suspension until furtherorders.

*Provided that no such further enquiry shall be held unless it is intended to meet a situation
wherethe Courthaspassedanorder purely ontechnical groundswithoutgoingintothe merits
of the case.

(5) Anorderof suspension made or deemed to have been made under this rule may at any time
be revoked by the authority which made or is deemed to have made the order or by any
authority to which that authority is subordinate.

**Subsistence Allowance:
**37. Anemployee undersuspension shall be entitled to subsistence allowance as specified hereunder : -

(a) Wheretheenquiryisdomestic, forthefirst90 days of suspension, 50% ofthe salary which the
employee would have drawn had he been on privilege leave; 75% of the salary thereafter.

Provided thatwhere such enquiryis prolonged beyond a period of 90 days forreasons directly
attributable to the employee, the subsistence allowance shall, for the period exceeding 90 days,
be reduced to 1/4th of such salary.

(b) Wheretheenquiryisconductedbyanoutsideagency, forthefirst 180daysofsuspension, 50%
ofthesalaryhewouldhavedrawnhadhebeenon privilegeleave; 75% ofthe salary thereafter.

Providedthatwheresuchenquiryisprolongedbeyonda period of 180 daysforreasonsdirect-
ly attributable to theemployee, the subsistence allowance shall, for the period exceeding 180
days, be reduced to 1/4th of such salary.

Treatment of the Period of Suspension:

38. When the suspension of an employee is held to be unjustified or not wholly justified; or when an
employee who has been dismissed, removed or suspended is reinstated, the disciplinary, appellate, or
reviewing authority, as the case may be whose decision shall be final, [under these rules]* may grant
to him for the period of his absence from duty-

(a) ifheishonourablyacquitted, thefull pay and allowances which he would have been entitledto
ifhehadnotbeendismissed, removedorsuspended, lessthesubsistenceallowance;

(b) ifotherwise, such proportion of pay and allowance as the disciplinary, appellate or reviewing
authority may prescribe.

* Notified in Gazette of India, Extraordinary, Part-II Sec.3 Sub-Sec.(i) dated 13.12.1993 (G.S.R.No.745(E))
** Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.

[1* Notified in Gazette of India, Extraordinary, Part-II Sec.3 Sub-Sec.(i) dated 13.12.1993.
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In a case falling under clause (a), the period of absence from duty will be treated as a period
spent on duty. [In a case falling under clause (b), the period of absence shall not be treated
as aperiod spentonduty, butthedisciplinary, appellate or the reviewing authority may, atits
discretion, grant leave for the period to the extent admissible to the employee under the rules;
any period of absence which has not beentreated as period spenton duty or on leave shall not
count asserviceforany purpose undertheseRulesbutwill notconstitute breakinservice.]**

No order passed under this rule shall have the effect of compelling any employee to refund the
subsistence allowance payable under rule 37.

Penalties:
39.

*(2)

(1) Without prejudice to the provisions of other rules, [any one or more of] *the following
penalties for good and sufficient reasons, and as hereinafter provided, be imposed [by the
disciplinary authority specified in Schedule-I1* on an employee who commits a breach of
rules of the Corporation, or who display negligence, inefficiency or indolence or who
knowingly does anything detrimental to the interest of the Corporation, or conflicting with the
instructions or who commits a breach of discipline, or is guilty of any other act prejudicial to
good conduct -

$ Minor Penalties:

(a) censure;

(b) withholding of one or more increments for a specified period not exceeding three years;
(c) recovery from pay or such other amount as may be due to him of the whole or part of
any pecuniary loss caused to the Corporation by negligence or breach of orders;

(d) withholding of promotion;

(e) reduction to a lower stage in a time-scale of pay for a period not exceeding three years,
without cumulative effect and not adversely affecting his pension.

Major Penalties:

(f) reduction to a lower stage in a time scale of pay for a specified period exceeding three
years with or without cumulative effect and with further direction as to whether or not the
employee will earn increments of pay during the period of such reduction;

(g) reduction to a lower service or post or to a lower time scale or to a lower stage in a
time-scale;

(h) compulsory retirement;

(i) removal from service which shall not be a disqualification for future employment;

(j) dismissal.; $

No order imposing on an employee any of the penalties specified in clauses $ (f) to (j) of sub-
rule (1) supra, shall be passed by the disciplinary authority specified in Schedule I without the
charge or charges being communicated to him in writing and without his having been given a
reasonable opportunity of defending himself against such charge or charges and of showing
cause against the action proposed to be taken against him.

s
s

]*

Notified in Gazette of India, Extraordinary, Part-I Sec.4 dated 7.8.1971.
Notified in Gazette of India, Extraordinary, Part-1I Sec.4 dated 7.8.1971.
Replaced and Notified in Gazette of India on dated 19.10.2020 [GSR 647(E)].
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$(3)

(4)

(i) the disciplinary authority empowered to impose any of the major penalties under clauses (f)
to (j) of sub-rule (1) may itself enquire into such of the charges as are not admitted or if it
considers necessary so to do, appoint a board of enquiry or an enquiry officer for the purpose;

(i) the disciplinary authority or any higher authority as specified in Schedule I may impose any
of the penalties specified in rule 39;

(iii) where it is proposed to impose any of the minor penalties under clauses (b) to (e) of sub-
rule (1), the employee concerned shall be informed in writing of the imputation of lapses
against him and given an opportunity to submit his written statement of defence within a
specified period not exceeding fifteen days or such extended period as may be granted by the
disciplinary authority and the defence statement, if any, submitted by the employee shall be
taken into consideration by the disciplinary authority before passing orders. However, where
the disciplinary authority is satisfied that an inquiry is necessary it shall follow the procedure
for imposing a major penalty under clauses (f) to (j) of sub-rule (1);

(iv) where the disciplinary authority is of the opinion that the penalty to be imposed is any of
the penalties specified in clauses (f) to (j) of sub-rule (1), and if it is lower in rank to the
appointing authority in respect of the category of employees to which the employee belongs, it
shall submit to the appointing authority its recommendations regarding the penalty that may
be imposed and records of the enquiry shall also be submitted to the appointing authority in
such cases and thereafter the appointing authority shall make an order imposing such penalty,
as it considers appropriate;

(v) where there is a complaint of sexual harassment within the meaning of rule 24A of the Life
Insurance Corporation of India (Staff) Rules, 1960, the Internal Complaints Committee
established in each Divisional or Zonal or Central Office for inquiring into such complaints shall
be deemed to be a board of enquiry or an enquiry officer appointed by the disciplinary
authority for the purpose of clause (i) of sub-rule (3);

(vi) where two or more employees are involved in a case, the authority competent to impose a
major penalty on all such employees may make an order directing that departmental enquiry
against all of them may be taken in a common proceeding. $

Notwithstanding anything contained in sub-rules (1) and (2) above-

(i) whereapenaltyisimposed onanemployee onthe grounds of conduct whichhadledtoa
conviction on a criminal charge; or

(i) where the authority concerned is satisfied, for reasons to be recorded in writing, thatitis not
reasonably practicable tofollow the procedure prescribedinthisrule; or

$ Notified in Gazette of India on dated 19.10.2020 [GSR 647(E)].
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(1)

*(iii) Where an employee has abandoned his post, the disciplinary authority may consider the

circumstances of the case and pass such orders thereon as it deems fit.

*Explanations: 1. For the purpose of this rule, an employee shall be deemed to have
abandoned his post if he absents himself from duty without
leave or overstays his leave for a continuous period of ninety days
without any intimation there for in writing.

2. All communications under this rule and copies of orders passed
thereunder may be delivered personally to the employee if he is
attending office; otherwise they shall be sent by registered post to
the address noted in the service record. Where such
communications or copies of orders cannot be served on him
personally or by registered post, copies thereof shall be affixed on
the notice board of the office in which the employee is employed,
and on such affixing such communications and orders shall be
deemed to have been properly served on him.

@(iv)(A) Employees other than employees governed by the Life Insurance Corporation of India

(v)

(Employees) Pension Rules, 1995 against whom disciplinary proceedings have been initiated shall
cease to be in service on the date of superannuation, but the disciplinary proceedings shall
continueasifhewasinservice untilthe proceedings are concluded and final orderis passedin
respect thereof.

(B) The concerned employee shall not receive any pay or allowance after the date of
superannuation and he shall not be entitled for the payment of retirement benefits till the
proceedings are completed and final order is passed thereon except in the case of his own
contribution to ProvidentFund.

Provided that no disciplinary proceedings if not initiated while the employee was in service,
shallbeinstitutedinrespectofacauseofactionwhicharoseorinrespectofaneventwhichtook
place more than four years before such institution;

Notwithstanding anything contained in clause (iv), the Disciplinary Authority may, on the basis
of merits of each case release retirement benefits during pendency of the disciplinary
proceedings.

Right of Appeal:

*40. Everyemployeeshallhavearightofappealtothe appellate authority specifiedin Schedule Iagainst
an order imposing upon him any of the penalties specified under Rule 39. An appeal against an
order of suspension passed under Rule 36 shall lie to the authority to which the authority which
made or is deemed to have made the order of suspension is immediately subordinate.
Notwithstanding anything contained in this rule and subject to the provisions of the Life
Insurance Corporation Act, Rules and Rule no appeal [to the BoardV]** shall lie against an order
made by the Corporation under Rule 36 or Rule 39.

Period of Limitation for Appeals:

41.  No appeal under this chapter shall be entertained unless it is submitted within a period of three
monthsfromthedateonwhichtheappellantreceivesacopyoftheorderappealedagainst.

Providedthatthe appellateauthority may entertainthe appeal afterthe expiry of the said periodifit
issatisfied thatthe appellant had sufficient cause for not submitting theappealintime.

* Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.
[1** Notified in Gazette of India, Extraordinary, Part-II Sec.3 Sub-Sec.(i) dated 13.12.1993.

@ Notified in Gazette of India, Extraordinary, Part-II Sec.3 Sub-Sec.(i) dated 10.07.2013 (GSRNO.471(E)).
Notified in Gazette of India, Part-1I Sec.3 GSR No. 481(E) dated 7.7.2021
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Form and Contents of Appeal:
42. (1) Every personsubmitting an appeal shall do so separately andin hisown name.

(2) Theappealshallbeaddressedtotheauthority towhomtheappeallies, shall contain all material
statements and arguments on which the appellant relies, shall not contain any disrespectful or
improper language and shall be complete in itself.

Submission of Appeals:
43. Every appeal shall be submitted through the authority which made the order appealed against.
Providedfurtherthatacopy of the appeal may be submitted direct to the appellate authority.
Withholding of Appeals:
44, (1) Theauthority which madethe orderappealed against may withhold the appeal if-
(i) itdoes notcomply with any of the provisions of Rule 42; or

(i) itis not submitted within the period specified in Rule 41 and no cause is shown for the
delay; or

(iii) itisarepetitionof anappealalready decided and no new factsor circumstancesareadduced.

Provided that an appeal withheld under this sub-rule shall be returned to the
appellant and if resubmitted within one month thereof after complying with the provisions
of Rule 42 shall not be withheld.

(2) Whereanappealiswithheldthe appellantshallbeinformedofthefactandthereasonstherefor.

(3) Atthecommencementofeachquarteralistoftheappealswithheld by anyauthority duringthe
previous quarter, together with the reasons for withholding them, shall be furnished by that
authority to the appellate authority.

Transmission of Appeals:

45. (1) The authority which made the order appealed against shall, without any avoidable delay, ransmit
to the appellate authority every appeal which is not withheld under Rule 44 together with its
comments thereon and the relevant records.

(2) The authority to which the appeal lies may direct transmission to it of any appeal withheld
under Rule 44 and thereupon such appeal shall be transmitted to that authority together with
thecommentsoftheauthority withholdingtheappeal andtherelevantrecords.

Consideration of Appeals:

46. (1) Inthe case of an appeal against an order of suspension, the appellate authority shall consider
whether in the light of the provisions of Rule 36 and having regard to the circumstances ofthe
casetheorderof suspensionisjustified ornotand confirmorrevokethe orderaccordingly.

(2) Inthe case of an appeal against an order imposing any of the penalties specified in Rule 39,
the appellate authority shall consider-

(a) whether the procedure prescribed in these Rules has been complied with, and if not,
whether such non-compliance has resulted in failure of justice;

(b) whether the findings are justified; and
(c) whetherthe penalty imposed is excessive, adequate orinadequate, and pass orders-
(i) setting aside, reducing, confirming or enhancing the penalty; or

(i) remitting the case to the authority which imposed the penalty or to any other
authority with such direction as it may deem fitin the circumstances of the case.
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(3)

Provided that -

(i) the appellate authority shall not impose any enhanced penalty which neither such
authority nor the authority which made the order appealed against is competentin
the case toimpose;

(i) noorderimposing anenhanced penalty shall be passed unless the appellantis given
an opportunity of making any representation which he may wish to make against
such enhanced penalty; and

(iiiy if the enhanced penalty which the appellate authority proposes to impose is one of
the penaltiesin clauses $ (f) to (j) of Rule 39, and an inquiry under the said Rule
has not already been held in the case, the appellate authority shall itself hold such
inquiry or direct that such inquiry be held and thereafter on consideration of the
proceedings of such inquiry and after giving the appellant an opportunity of
making any representation which he may wish to make against such penalty, pass
such orders as it may deem fit.

All appeals should be disposed of as expeditiously as possible as and in any event not later
than 6 months from the date of receipt of the appeal by the appellate authority.

Appeals against other Orders:

47.
(2)
(3)
(4)
Review:
48. (1)

(1) An employee may appeal against an order which-

(a) denies or varies to his disadvantage his salary or other conditions of service as regulated by
any orders, rules, rules or agreements; or

(b) interprets to his disadvantage the provisions of any such orders, rules, rules or
agreements, to the Board™ if the order is passed by the authority which made the
orders or rules or rules or agreements, as the case may be, or by any authority to which
such authority is subordinate, and to the authority which made such orders or rules or
rules or agreements if the order is passed by any other authority.

An appeal against an order-

(a) stopping an employee at the efficiency bar in the time-scale on the ground of his
unfitness to cross the bar;

(b) determining the salary and allowance for the period of suspension to be paid to an
employee on his reinstatement or determining whether or not such period shall be
treated as period spent on duty for any purpose, shall lie to the authority to whom an
appeal against an order imposing upon him the penalty of dismissal from service would
lie.

An appeal against an order passed under Rule 18(2) shall lieto the Board‘®.

In the case of an appeal under this rule, the appellate authority shall consider all the
circumstances of the case and pass such ordersas it deemsjustand equitable.

Notwithstanding anything contained in these Rules, the Board‘) may, on its own motionor
otherwise, after calling for the records of the case, review any order which is made or is
appealable under these rules, and

$ Notified in Gazette of India on dated 19.10.2020 [GSR 647(E)].

1

Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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(a) confirm, modify or set aside the order;

(b) imposeany penalty or setaside, reduce, confirm or enhance the penalty imposed by the
order;

(c) remit the case to the authority which made the order or to any other authority
directing such further action or inquiry as it considers proper in the circumstances of
the case; or

(d) pass such other orders as it deems fit.

Provided that an order imposing or enhancing a penalty shall not be passed unless
the person concerned has been given an opportunity of making any representation
which he may wish to make against such enhanced penalty.

(2) The authority to which an appeal against an order imposing any of the penalties specified in
Rule 39 lies may, of its own motion or otherwise, call for the records of the case in a
disciplinary proceeding, review any order passed in such a case and pass such orders as it
deemsfit, asif the employee had preferred an appeal against such order.

Provided thatan orderimposing or enhancing a penalty shall not be passed unless the person
concerned has been given an opportunity of making any representation which he may wish to
make against such enhanced penalty.

Provided further that no action under this sub-rule shall be initiated more than six months after
the date of the order to be reviewed.

*(3) The Managing Director or the Chief Executive'® may on his own motion or otherwise
call for the records of the case of any employee in any proceedings pending before any
disciplinary or appellate authority subordinate to him, and remit the case to any authority in
any office who, if the employee had been working in that office would have adequate
disciplinary powers to deal with the case, with such direction as the Chief Executive™ or the
Managing Director may deem fit in the circumstances of the case with regard to further
proceedingsinthe case.

$(4) Notwithstanding anything contained in these rules, if the order of punishment
imposed by any authority is inapplicable and ineffective on technical grounds, the
Chief Executive!® may call for the facts of the case, set aside the said order and
remit the case to the authority which made the order or to any other authority
directing to pass fresh orders imposing penalty, without further enquiry.

Memorial:

*49. An employee whose appeal under these Rules has been rejected by the appellate authority
subordinate to the Chief Executive™, or in whose case such appellate authority has enhanced the
penalty eitheron apPeaI under Rule 40 or on review under Rule 48(2) may address a memorial to
the Chief Executive'” in respect of that matter within a period of 6 months from the date the
appellant received a copy of the order of such appellate authority.

Canvassing non-official or outside Influence:

50. (1) Noemployee shall bring or attempt to bring any political or outside influence to bear upon any
superior authority to further his interests in respect of matters pertaining to his service in the
Corporation.

(2) No appeal, petition or memorial shall be addressed by any employee to the Directors™ of
the Corporation personally or to any outside authority or an authority not prescribed in
these Rule orin the Life Insurance Corporation Act.

* Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.
$ Notified in Gazette of India on dated 19.10.2020 [GSR 647(E)].
(1) Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021

24



CHAPTER-1V

PAY AND ALLOWANCES

Scales of Pay:
*51 (1) The scales of pay, dearness allowance and other allowances (wherever payable) applicable to

theemployeesoftheCorporationinIndiashallbeasprescribedin Schedule Il hereto.

**(1A) The basic pay and other allowance admissible from time to time to an employee belonging to

ClassIIshallberegulatedinaccordancewiththe provisionscontainedin ScheduleIII.

(2) Wherethescalesof pay, dearnessallowanceorotherallowancesapplicabletotheemployeesof

the Corporation or any class of them are revised in pursuance of any award, agreement or
settlement, or otherwise, the method of fixation of pay in the new scales, the eligibility for the
benefit of revision, the date from which the revision shall apply, and other matters connected
therewith or incidental thereto shall be regulated by Instructions issued by the Chief
Executive! in this behalf.

Commencement and Cessation:

52.

(1) Anemployeeshallcommencetodraw thesalary of aposttowhichheisappointed fromthedate

heassumeschargeofthepostifsuchchargeisassumedintheforenoon,andfromthefollowing
dayifthechargeisassumedintheafternoon; andshallceasetodrawthesamefromtheday he
relinquishes charge, ifthe charge is relinquished in the forenoon and from the following day if
the charge is relinquished in the afternoon.

Providedthatinthe case ofan employeewho dies whilein service, salary shall ceasetobe
payable with effect from the day following that on which death occurs.

*(2) Notwithstanding anything contained in sub-rule(1) an employee assuming charge of higher post

on promotion may, at his option, choose any date which shall be within a period of 12 months
from the date of taking charge, to have fixation of his salary in the higher post and where the
optionissoexercised heshall continuetodrawthesalary oflowerpostheld by himtillsuch date
and the provisions of Rule 57 shall apply to the employee from the date so chosen by him but
heshallforall other purposes be deemedtobe anemployeeinthe higherpostfromthe date he
assumes charge of such post and shall be competent to exercise all the powers of such
higher post.

X
k%

(1)

Notified in Gazette of India, Part-III Section 3 dated 22.6.2000
Notified in Gazette of India, Part-III Sec.4 dated 22.4.1976.

Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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Employees on Transfer:

53. When an employee is transferred from one post to another, he shall, during any interval of duty
between the date of his handing over charge of the old post and the date of his taking over charge of
the new post, draw the salary and allowances [of the old post]*.

Explanation: When an employee is transferred from a post in India to a postin a foreign territory or
from a postin one foreign territory to a postin another foreign territory, he shall start
drawing the salary of the new post from the date of embarkation to the new territory and
shall cease to draw from that date the allowances attached to the old post. On retransfer
to India such employee shall cease to draw salary and other allowances admissible to him
on service overseas from the date of disembarkation in India and shall begin to draw
from that date the salary and allowances of the post in India.

Admissibility of Compensatory Allowance:

54. (1) Saveasprovided by theseRules, acompensatory allowance attached to a post will cease to be
drawn by an employee when he vacates the post.

(2) A compensatory allowance should ordinarily be drawn only by an employee actually on duty,
but the Board™ may grant compensatory allowance or a portion thereof, subject to the
provisions of Rule 70, in addition to leave salary as prescribed in Rule 69, during the period
of leave or any part thereof.

Overtime:

55.  Notwithstanding the fact that the whole time of an employee is at the disposal of the Board™, the
Board” may [sanction overtime payments]* to an employee belonging to Class III or Class IV
who is required to work on Sundays or holidays or to put in extra hours on week days in connection
with the Board’s" work, su bject to the provisions of the local enactments.

Increment:
56. (1) The following service shall count for increment:-
(a) Serviceexcludingperiodsspentonextraordinaryleaveinapostonascaleofpaycountsin
that scale, as well asin the time scale in which employee holds lien.

(b) Service excluding periods spent on extraordinary leave in a higher post counts for
increment in a lower post.

(c) Period spent on foreign service counts for increment.

(d) Service in another post of the same rank, service on deputation and leave other than
extraordinary leave, and extraordinary leave if directed by the (Competent Authority)** in
terms of Rule 69(4) counts for increment in the time-scale in which the employee is
borne or on which he holds a lien.

[17* Notified in Gazette of India, Part-III Sec.4 dated 22.4.1971.
*x Notified in Gazette of India, Part-III Sec.4 dated 1.4.1978.
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(2) [Subject to the other provisions of these Rules, increments shall fall due]§ on the first day of
the month following that in which the employee completes twelve months service in
accordance with sub-rule (1) from the date of his firstappointment or from the date on which
his last annual increment accrued or the date of promotion (except in cases where no
change in time-scale is involved), as the case may be.

Explanation: 1. For the purpose of this sub-rule, 12 months means a period of 365 days
or366dayswherethemonthof Februaryinaleapyearisinvolved.

2. Where an employee on appointment to the service of the Corporation or on
appointment to a higher post joins in the forenoon of the first working day
ofamonth, heshallbe deemedtohavejoined onthefirstofthe month for
the purpose of this rule.

(3) Increments shall ordinarily be drawn as a matter of course unless the employee has reached the
maximum of the grade [or the employee cannot be allowed any incrementin accordance with
ScheduleIlIl]§ oritiswithheld asa disciplinary measure under Rule 39.

Provided that if in an incremental scale there is an efficiency bar an employee shall not draw
incrementsabovethatbaruntilhehasbeencertifiedfittodoso by thecompetentauthority. On
each occasionon which anemployeeis allowed to cross an efficiency bar which has previously
been enforced against him, he shall be placed in the incremental scale at such stage as the
aforesaid authorities may fix provided that such stage shall not be higher than thatatwhich he
would draw his salary if the bar had not been enforced against him and further that no
increments granted on the removal of a bar shall have retrospective effect.

(4) The competent authority may grant advance or special increments or temporary increments to
an employee if the circumstances require it.

Re-fixation of Salary:

*57. (1) Onappointmenttoahighergrade, thebasicpay ofanemployeeshallbeinitially fixedatone
stageabovethatstageinthe higherscale which isnextabove his basicpayinthelowerscale.

Provided, however, thatwherethebasicpayinthelowerscaleisastageinthehigherscale, the
basic pay shall be fixed at the stage in the higher scale which is next above his basic pay in the
lower scale.

Providedfurtherthatthebasicpay shall befixed atthe minimum ofthe higherscalewheresuch
fixation results in an increase in basic pay of at least one grade increment obtaining at the
minimum of the higher scale.

(2) Subjecttosuch conditions as may be imposed from time to time, a personal allowance may be
granted to employees promoted to a higher cadre in consideration of the lossin remuneration
drawn by them in the lower cadre at the time of promotion.

Explanation: 1. Forthe purpose of this rule, special pay, as defined shall be treated as part
of basicpay.

2. Inthe case of officiating arrangements, the employee concerned shall draw
only officiating allowance which shall be equal to the difference between the
basic pay in the lower and the higher scales as determined above, provided
that such officiating allowance may be reduced by the appointing authority,
if the officiating arrangement is of a temporary nature and the circumstances
justify it.

* Notifiedin GazetteofIndia, Part-IIISec.4dated7.8.1971.
[18 Notifiedin Gazette of India, Part-II1I1 Sec.4 dated 22.04.1976.

(1) Notified in  Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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Bonus:

+58. No employee of the Board™ shall be entitled to profit sharing bonus. However, the Board™
may, having regard to the financial condition of the Board” in respect of any year and
subject to the previous approval of the Central Government, grant non-profit sharing bonus
to its employees in respect of that year at such rate as the Board”) may think fit and on such
terms and conditions as it may specify as regards eligibility for such bonus.

Ad hoc Grants & BonusCommission:

59. The Board¥) may sanction ad hoc grants where the circumstances require it. The Board” may
also sanction bonus commission to its Development Officers depending upon business. [The
Board” may also sanction merit awards and incentive payments to employees in accordance
with such schemes as it may approve from time to time.]*

Medical Assistance Scheme:
*59A. Renumbered as 81A

T Notified in Gazette of India, Part-III Sec.4 dated 26.5.1978.

* Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.
) Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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CHAPTER-V

*HOLIDAYS AND LEAVE

*Holidays:

60A. (1) Allemployeesofthe Corporation, excluding the Building Maintenance Staff such as watchmen,

liftmen, sweepers and cleaners who are not transferred employees shall be entitled to those
holidays which are declared by the respective State Governments/Central Government as
holidays under the Negotiable Instrument Act, 1881, but excluding such holidays as are
expressly declared for the purpose of enabling banks to close theiraccount.

(2) The Building Maintenance Staff who are not transferred employees shall be granted seven

holidays in a calendar year.

Kinds of Leave:

60B. Subject to the provisions of these Rules the following kinds of leave may be granted to an

employee:

(1) CasuallLeave (5) Maternity Leave
(2) Privilege Leave (6) Special Leave

(3) SickLeave (7) Quarantine Leave
(4) Extraordinary Leave [(8) Paternity Leave]*

General Conditions Governing Grant of Leave:

61. Thefollowing general principles shall govern the grant of leave to the employees:-

(a) Leaveis earned by duty or service.

(b) Itcannot be claimed as a matter of right.

Whentheexigenciesofservice of Corporationsorequirediscretiontorefuseorrevokeleaveof any

description is reserved to the authority empowered to grant it.

Explanation: Sanctionofleavemaynotbepresumedandleaveaskedforshouldnotbeavailed of
unless it has been specifically sanctioned.

(c) [Allleave lapses at the time of retirement, death, discharge, dismissal, resignation or termination for
any reasonwhatsoever.]**
$ Provided that in the event of compulsory retirement as a measure of penalty under the
provisions of clause (e) of sub-rule (1) of rule 39 a payment equal to the employee’s last salary
for the period of privilege leave to his credit as on the date of his compulsory retirement subject
to maximum of 240 days, shall be allowed to the retiree employee.

(d) Anemployee on leave may not take up any service or accept any employment. During terminal
leave or leave preparatory to retirement an employee may take up any service or accept any
employment with the prior permission of the [Chief Executive™]* which should be grantedonlyin
rare cases.

(e) Anemployee is expected to avail of leave granted, fully, before resuming duty. An employee on
leave cannot return to duty before the expiry of such leave except with the permission of the
competent authority.

(2)  Notified in Gazette of India, Part-1II Sec.4 dated 7.8.1971.

ok Notified in Gazette of India, Part-IV dated 30.3.1968.

[1* inserted vide notification dated 28.4.2017 (G.S.R.N0.415(E))
$ inserted vide notification dated 16.10.2019 (G.S.R.No.790(E))
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(0)

An employee on leave on medical certificate may not return to duty without producing a medical
certificate of fitness. The competent authority may require an employee who has availed of
leave for reasons of health to produce a medical certificate of fitness even though such leave was
not granted on medical certificate.

Anemployee whoremainsabsentafterthe end of hisleaveis entitled to noleave salary forthe
period of such absence and the period of overstayal will be treated as extraordinary leave unless
otherwise directed by the competent authority. Willful absence from duty after the expiry of
leavewill betreated asabreach ofthese Rulesforthe purpose of Rule 39.

Leave may be prefixed and/or suffixed to a holiday.

Leave may not be granted to an employee under suspension. A competent authority may,
however, grantleavetoanemployeeduringthe pendency of disciplinary proceedings.

Leave ordinarily begins onthe day from which chargeis handed overand endsonthe day
preceding that on which charge is resumed.

Theleave toan employee is the period which he has earned diminished by the period of leave
actually taken.

Casualleavemaynormally be availed of only aftersanction by the competentauthority butone
day’s casual leave may be availed of without prior sanction in case of unforeseen emergency
provided the competent authority is promptly advised of the circumstances in which prior
sanction could not be obtained.

Applicationforprivilegeleave shall ordinarily be submitted 15 days before the date from which
the leave is required. Applications which do not satisfy this requirement may be refused without
assigning any reason.

An employee shall, before proceeding on leave, intimate to the competent authority his address
while on leave and shall keep the said authority informed of any change in the address
previously furnished.

Combination of leave: Casual leave cannot be availed of in conjunction with any other kind of
leave except special leave. Subject to this condition any kind of leave under these Rules can
be grantedin combination with orin continuation of any other kind of leave.

*Casual Leave and Additional Casual Leave:

*62. (1) Anemployee may be granted casual leave upto a maximum of 15 days during the period of 12

(2)

months from 1st July to 30th June.

Notwithstanding what is stated in sub-rule (1) in the case of an employee who is governed by
sub-rule (1) of Rule 60A in respect of holidays he may be granted additional casual leave
forthe number of days by which the holidays declared under the Negotiable Instruments
Act in a calendar year fall short of 23 %2 days and such leave may be availed of during the
period of six months from the 1st January of the following calendar year.

Subject to the provision contained in first proviso to Rule 64 any casual leave or additional
casual leave not availed of by an employee shall lapse at the end of the 30th June each year.

Casual leave can be availed of in conjunction with additional casual leave but not more than 6
days of either casual leave or additional casual leave or both combined may be granted at a
time.

Notified in Gazette of India, Part-III, Sec.4 dated 7.8.1971
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Scale on which Privilege Leave is earned:

63.

(1) The amount of privilege leave earned shall be one-eleventh part of duty. "Duty” means the
period spentin the service of the Corporation but excludes periods of leave of any kind except
casual leave and quarantine leave.

(2) Theperiodofprivilegeleave whichcanbeaccumulated by any employeeis[270]* days. Leave
up to a maximum of 120 days may be sanctioned at any one time.

Provided, however, an employee may be granted the full leave to his credit, subjecttoa
maximum of [270]* days, preparatory to retirement.

**(3) Notwithstanding anything contained in clause (c) of Rule 61, in the event of death of an

employee whilein service a paymentequal to the employee’s salary for the period of privilege
leave to his credit as on the {date of his death, subject to maximum of 240 days}# [ ]** shall
beallowed tothenomineein whosefavourthe nominationinrespect of Gratuity subsistsandif
no such nomination subsists to the legal heirs of the employee.

*Provided (deleted)

Sick Leave:

64.

An employee shall be entitled to sick leave on medical certificate at the rate of one month for each
completed year of service subject to a maximum of sixteen months throughout the service [in the
Corporation]**

*Provided that the casual leave and the additional casual leave admissible to an employee under sub-
rule (1)and (2) of Rule 62 and not availed of by him shall be converted into additional sick leaveon
full pay upto a maximum of two months or on half pay upto a maximum of four months during the
entire period of his service to be availed of by him on medical certificate.

*Providedfurtherthatifanemployeeis suffering fromany of the [major diseases of cancer, leprosy.
T.B., paralysis, mental diseases, brain tumor, cardiac ailments or kidney diseases]t he may be allowed
special sick leave on half pay for a period notexceeding sixmonthsifhe hastohiscreditnosick leave
admissible to him.

Extraordinary Leave:

65.

Extraordinary leave may be granted to an employee when no leave is due to him under these
Rules. Except in exceptional circumstances the duration of extraordinary leave shall not exceed three
months on any one occasion and 12 months during the entire period of an employee’s service. A
competent authority may commute retrospectively periods of absence without leave into
extraordinary leave.

Maternity Leave:

t66. The competent authority may grant to a female employee maternity leave for a period which may

extend up to 3 monthssubjecttoamaximumof 12 monthsduring theentire period of anemployee’s
service.

(3)

[]**
{}#

Notified in Gazette of India, Part-11I, Sec.4 dated 7.8.1971

Notified in Gazette of India, Extraordinary, Part-II Sec.3 Sub-Sec.(i) dated 28.4.2017 (G.S.R.N0.415-E)
Notified in Gazette of India, Part-III Sec.4 dated 12.6.1976.

The words ‘but not exceeding 120 days’ deleted vide notification dated 9.12.1988 (G.S.R.N0.1166-E)
Notified in Gazette of India, Extraordinary, Part-II Sec.3 Sub-Sec.(i) dated 25.09.1989

Inserted vide notification G.S.R.No.415(E) dated 28.4.2017
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1)

Paternity Leave:

**¥66A. (1) The competent authority may grant to a male employee having less than two surviving children,

paternity leave for a period of 15 days during the confinement of his wife.

(2) ThePaternity Leave may becombined withleaveofanyotherkindexceptCasualLeave.

(3) The Paternity Leave shall not be debited against the leave account.

(4) ThePaternity Leaveshallbeutilized bytheemployeewithinaperiodofsixmonthsfromthedate
of delivery of the Child and may be applied within a period of 15 days before the expiry of the
said period of six months.

(5) AnapplicationforPaternity Leave which does not satisfy the requirementsofsub-rule (4) shall
be refused without assigning any reason.

Special Leave:

67.

(1) The Chief Executive™ may, at his absolute discretion, grant special leave to any employee.
Suchleave shall not be debited to any leave account.

*(2)The Chief Executive'” may also direct by Instructions issued in this behalf that special leave

may be granted to employee for (i) injury from accidents arising from and in the course of
employment,
(ii) undergoing sterilisation operations, (iii) participating in tournaments or (iv) any other purpose
whether of the same nature or not, specify the duration of leave for any purpose and the
conditionsubjecttowhich suchleave may be granted and delegate the authority to any officer
[not below the rank of Assistant Divisional Manager]t to grant the leave.

Quarantine Leave:

68.

Quarantine is leave of absence from duty necessitated by orders not to attend office in consequence
ofthe presence of infectious diseasesin the household of a Corporation employee. Such leave may
be granted by the competent authority on the certificate of a Medical or Public Health Officer for a
period not exceeding 21 days, or, in exceptional circumstances, 30 days. Any leave necessary for
quarantine purposes in excess of this period shall be treated as ordinary leave. A Corporation
employee on quarantine leave is not treated as absent from duty. When the employee himself is
suffering from infectious disease, he shall not be entitled to quarantine leave. He shall be entitled only
to privilege, sick or extraordinary leave, as the case may be.

Notes: 1. The term “Medical or Public Health Officer” occurring in this rule includes
Medical Officer-in-Charge of any Government (Civil or Military) or Municipal hospital or
dispensary, or a qualified medical practitioner appointed by the Board‘®. In the
case of a Corporation employee at whose place of duty there is no Government or
Municipal hospital or dispensary, it includes the Medical Officer-in-Charge of a
Government or Municipal hospital or dispensary situated nearest to his place of duty or
a qualified medical practitioner appointed by the Corporation.

2. Cholera, small-pox, plague, diphtheria, typhus fever and cerebro spinal meningitis may
be considered as infectious disease for the purposes of this rule. In the case of
chicken-pox quarantine leave should not be sanctioned unless the Medical Officer
responsible considers that because of doubt as to the true nature of the disease, for
example, small-pox, there is reason for the grant of such leave. In the case of a
Corporation employee stationed in areas under the administration of State
Government, such other diseases as may have been declared by those Governments as
infectious for the purpose of their quarantine leave rules may also be considered as
infectious disease for the purpose of this rule. Such Corporation employee will,
however, be eligible for quarantine leave for any of the diseases mentioned above even
though it has not been declared in orders issued by the State Government concerned to
be an infectiousdisease.

*
.1_

k%

Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.
Notified in Gazette of India, Extraordinary, Part-I11Sec.3 Sub-Sec.(i)dated 13.12.1993(G.S.R.No0.745)

Inserted vide notification G.S.R.No.415(E) dated 28.4.2017

Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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Leave Salary:

69. (1) CasuallLeave: Anemployeeon casualleave shall betreated as on duty forthe purpose of leave
salary.

(2) PrivilegeLeave: Anemployeeon privilegeleaveshall, duringthe period of privilege leave, draw
leavesalaryequaltothesalaryhedrewontheday precedingthedateonwhichheproceededon
leave.

*(3) Sick Leave: Sick leave willonly be on half pay and anemployee on half pay sick leave shall
draw half of the aggregate of basic pay, special pay, personal pay, personal allowance and
functional allowance, if any. In addition he shall also draw dearness allowance, additional
dearness allowance, house rent allowance, city compensatory allowance, adjustment allowance
and hill allowance (where payable) appropriate to half the aggregate of basic pay and
special pay. Any period of sick leave on half pay may be converted into sick leave on full pay
for half the period at the option of the employee and twice the amount of commuted leave
shall be debited against the half-pay leave.

(4) Extraordinary Leave: No salary is admissible during the period of extraordinary leave. The
period spent on such leave shall not count for increments.

tProvided thatin cases where the competentauthority is satisfied that the leave was taken on

account of illness or any other cause beyond the employee’s control, he may direct that the
period of extraordinary leave may count for increments.

(5) Maternity Leave, Special Leave, {Quarantine Leave and Paternity Leave}@: Anemployee on
maternity leave, special leave or {quarantine leave and paternity leave }@ shall draw leave salary
equaltothe salary he drew on the day preceding that on which he proceeded on such leave.

(6) Notwithstanding anything contained in this rule, an employee would be entitled to the
incrementinthetime-scalefallingdue when heisonleave otherthan extraordinary leave and
he shall draw the increased salary from the date such increment falls due.

Compensatory Allowance on Leave:

70. The competent authority may [subject to such Instructions as the Chief Executive™ may issue
from time to time]** permit an employee on leave to draw compensatory allowance or a portion
thereof in addition toleave salary ifitis satisfied that the whole or considerable part of the expenses
to meetwhich the allowance was given continued during leave.

Joining Time:
71. (1) Joining time may be granted to an employee to enable him-

(a) tojoinanew posttowhich heis appointed while on duty in his old post; or

(b) to join a new post on return from leave of not more than four months duration, or
although the duration of leave exceeds four months, the employee has not had sufficient
notice of his appointment to the new post.

(2) Joining time shall be regarded as duty for the purpose of these Rule and the salary during
joining time shall be regulated in accordance with Rule 53.

Joining Time-How Calculated:

72. (1) Not more than one day is allowed to an employee in order to join a new post when the
appointment to such post does not necessarily involve a change of residence from one station to
another. A holiday counts as a day for the purpose of this sub-rule.

(4)  Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.
T Notified in Gazette of India, Part-IV dated 18.06.1966
[ 1** Notified in Gazette of India, Part-11I Sec.4 dated 7.8.1971.
{ }@ Inserted vide notification G.S.R.No.415(E) dated 28.4.2017
) Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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(2) Fortransfers involving change of station, six days are allowed for preparation and, in addition, a
period to cover the actual journey calculated as follows:

(a) Anemployeeis allowed -

(i) Forthe portion of the journey which Actual time occupied
hetravel by air-craft. in thejourney.

(i) Forthe portion of the journey which he travels or One day for each
might travel-
By railway 400 Kilometers
By Ocean steamer 320" or any longer time
By river Steamer 128" actually occupied
By Motorvehicleorhorsedrawn in the journey.
conveyance 128"
In any other way 24"

(b) (i) Forpurposeofjourneybyairunderclause(a)(i)apartofadayshallbetreatedas
one day.

(i) A day is also allowed for any fractional portion of any distance prescribed in clause
(a)(ii).
(c) When part ofthe journey is by steamer, the limit of six days for preparation may be
extended to cover any period unavoidably spent in awaiting the departure of the steamer.
(d) Travelbyroadnotexceedingfivemilestoorfromarailway stationor(steamerghat)atthe
beginning or end of a journey does not count for joining time.
(e) ASundaydoesnotcountasday forthe purpose of the calculationsin thissub-rule.

(3) Anemployeewhois postedto aforeign country shall be allowed 15 days preparationtime and
the time actually required for the journey.

Joining Time cannot be claimed as a Matter of Right:

73. Joining time cannot be claimed as a matter of right. It may be curtailed at the discretion of the
competent authority.

Explanation: where the joining time is curtailed the competent authority may grant special leave, not
exceedingthe periodofjoiningtime curtailed, toenableanemployeetogobacktohis
previous place of duty for winding up his establishment or for any other connected
purpose.

Overstayal after Joining Time:

74.  Anemployee who does notjoin his post within the joining time allowed to him, except under circum
stancesbeyond his control, shallnotbe entitled toany pay orleave salary after the end of the joining
time. Willful absence from duty after the expiry of joining time may be treated as a breach
of these Rules for the purpose of Rule 39.
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CHAPTER-VI

FOREIGN SERVICE

Deputation of Employees to Other Services:

75.

(3)

(1) Noemployeeofthe Corporation shall be senton foreign service except withthe approval of the

(2)

Chief Executive™.
Provided that no employee shall be sent on foreign service against his will.
Transfer to foreign service should ordinarily not be granted unless—

(a) the duties to be performed are such that they should necessarily be performed by an
employee of the Corporation orinvolves such technical knowledge, experts in which are
not readily available from other sources;

(b) thattransferee at the time of transfer holds a permanent post in the Life Insurance
Corporation;

(c) thetermsgrantedarenotsogreatly in excess of remuneration which anemployee would
receive in the service of the Corporation as to render foreign service appreciably more
attractive than the Corporation’s service.

Where the services of an employee of the Corporation are placed at the disposal of a foreign
employer it shall be a condition of the deputation that the foreign employer shall, during the
period of such deputation, bear the entire cost of the services of the employee including the
following viz, -

(a) Salary during joiningtime;

(b) travelling allowances payable to the employee to enable him to join his appointment under
the foreign employer and to return to his appointment in the Corporation on the
termination of hisdeputation;

(c) leavesalary for theleave earned period during the period of deputation;

(d) the employer’s contributions to the employee’s account in the Corporation’s Provident
Fund.

Inaddition, theforeignemployermayalsoberequiredto makeacontributiontowardsany
gratuity or other sum, for which the employee may become eligible, on such scale as may
be fixed by the Chief Executive'®.

Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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CHAPTER-VII

MISCELLANEOUS

Provident Fund:
76.* (1) Every employee of the Corporation, other than an employee on probation oran employee

appointed on temporary basis or an employee who is contributing to an approved
Superannuation fund, shall contribute to the Provident Fund at 8 1/3 per cent of the aggregate
of his [basic pay including special pay]* and if heis a transferred employee, on that portion of
the personal pay which shall be equal to the amount by which his [basic pay including special
pay]*fromtimetotimeinthe Corporationfallsshortofhis[basicpayincluding special pay]* as
on 31.8.1956. The Corporation shall contribute to the Fund every month an amount equal to
the actual contribution of each member subject to a maximum of 8 1/3 per cent of the
aggregate ofthe [basic pay including special pay]* andif heis atransferred employee, on that
portionofthe personal pay which shall be equaltotheamountby which his [basicpayincluding
special pay]* fromtimeto timein the Corporation falls short of his [basic pay including special
pay]*ason31.8.1956.AseparateTrustshall be establishedin respectofsuch Fund.

Explanation: *Deleted

**(1A) Whereanemployeeisanemployeein*** (ClassIIor)ClassIIIorClassIVtheprovisionsofsub-

rule (1) shall with effect from 1st April, 1973, apply as if for the figure "8 1/3" appearing
therein, the figure "10” had been substituted.

$(1B) Where an employee is an employee in Class I, the provisions of sub-rule (1) shall with effect

from (1st April, 1973) apply as if for the figure "8 1/3"” appearing therein the figure *10” had
been substituted.

{The provisions of sub-rule (1), (1A), and (1B) shall not apply to an employee who has joined
the services of the Corporation on or after 1st April, 2010.

Provided thatan employee who has joined the services of the Corporation on or after 1st April,
2010 shall be governed by the defined contribution pension scheme to be framed by the
Board®.}*

**x%(2) In the case of transferred employees of the Oriental Government Security Life Assurance

Company Limited, who are contributing to the Pension Fund of that Company which is being
continued with modifications as a separate Fund for suchemployeesonly, they shall be entitled
toPensionaccordingtothe Rules of that Fund. [Suchemployees may, however, be permitted to
contribute to the Provident Fund established by the Corporation but the Corporation shall not be
required to make any contribution to the Provident Fund in respect of such employees]*.

[ ]* & * Notified in Gazette of India, Part-1V dated 2.3.1968 and Part-III Sec.4 dated 7.8.1971.
Notified in Gazette of India, Part-III Sec.4 dated 4.5.1974.

Notified in Gazette of India, Part-III Sec.4 dated 22.4.1976.

Notified in Gazette of India, Part-IV dated 20.1.1962.

Notified in Gazette of India, Part-III Sec.4 dated 10.7.1976.

Notified in Gazette of India, Part-II Sec.3(i) dated 8.10.2010, GSR No.829(E).
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Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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Gratuity:
77.  (L)*

*(2)

(a) Apermanentemployee who hasbeen in continuous service of the Corporation (including
service with the insurer) for not less than 15 years (excluding period of probation or
temporary serviceinrespectofemployeesrecruitedonorafter1.9.1956); and

*(i) whose services are terminated by the Corporation for any reason whatsoever; or
(ii) who voluntarily resigns from the service of the Corporation; or
(b) a permanentemployee-
(i) who dies while in the service of the Corporation;
(i) who retires from the service of the Corporation; or

(iii) whose services are determined either due to continued illness or accident
incapacitating him from the proper discharge of his duties; or

(iv) whose services are dispensed with owing to reduction of staff for reorganisation of
establishment; will be eligible for the gratuity benefits.

Gratuity admissible to an employee shall be at the rate of one month’s terminal basic pay
including special pay, for each completed year of continuous service (inclusive of regular salaried
service with the insurer) in respect of first 15 years and at the rate of half a month’s terminal
basic pay including special pay for each completed year of further continuous service; so,
however, that the total gratuity admissible shall not exceed a maximum of 20 month'’s terminal
basic pay including special pay or Rs.30,000/- whichever s less.

Note: For the purpose of this sub-rule any period spent by an employee on extraordinary
leave, exceeding 12 monthsduring the entire period of his service shall be excluded.

+(2A) In case of a Class I Officer who has been promoted from Class III cadre on or after the 1st day

of April,1973 and who dies or retires after promotion, the gratuity payable to him shall not be
lessthan the gratuity that would have been payable to himif his services had beenterminated
while he was in Class I1I cadre.

*(3) Notwithstanding anything stated above, in the case of transferred employee, gratuity payable

under this rule shall in no case be less than the gratuity to which the employee would have been
entitled if the termination of his service had taken placeon 31.8.1956.

$(3A) Where an employeeis an employeein Class III or Class IV gratuity admissible in his case shall

be determined in accordance with the provision of the foregoing sub-rules or calculated
(subject to the terms of the proviso herein) under the payment of Gratuity Act, 1972, as it
stands on 24th January,1974 (hereinafter referred to as the said Act), whichever is more
favourable to him:

Provided that -

(a) Whilecalculating the gratuity under the said Act the monthly salary of an employee shall
be deemed to be his terminal basic pay (including special pay), Dearness Allowance and
additional Dearness Allowance;

%+a
—

Notified in Gazette of India, Part-1II Sec.4 dated 7.8.1971.
Notified in Gazette of India, Part-III Sec.4 dated 4.11.1978.

Notified in Gazette of India, Part-III Sec.4 dated 4.5.1974.
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(b) the provisions of the said Act shall be applied notwithstanding that his monthly salary as
aboveis overRs. 1,000/- ;

(¢) inthe case of an employee who dies while in the service of the Corporation after having
completed 15 years of continuous service; the gratuity under the said Act shall be
calculated at the rate of one month’s salary for every completed year of service, andin all
other cases at the same rate as specified in the said Act; and

(d) where the gratuity calculated under the said Act in the manner specified herein exceeds
Rs. 20,000/- the gratuity payable shall be deemed to be Rs. 20,000/- only.

*(4) Subject toany lien the Corporation may have on the amount of gratuity admissible to an
employee, the Corporation shall pay the employee or his nominee or nominees or if no
nomination is made or is subsisting, his heirs, the amount of gratuity admissible under this
rule.

*(5) Notwithstanding anything contained in the foregoing sub-rules-

(i) wherethe penalty of dismissal isimposed on an employee for any actinvolving violence
againstthe managementor otheremployees orany riotous or disorderly behaviourin or
near the place of employment, the gratuity payable to him shall stand wholly forfeited ;
and

(i) where the penalty of compulsory retirement, removal from service or dismissal is imposed
on an employee forany actinvolving the Corporation financial loss, the gratuity payable
to him shall stand forfeited to the extent of such loss.

Superannuation Fund:

78. (1) Employees who are members of an approved Superannuation Fund shall be governed by the
rules of suchfund.

(2) Inthecaseoftransferredemployeeswhowereeligibleto pension benefitsundertherulesofthe
insurer and who were not members of an approved Superannuation Fund, pension may be
grante(cll)in respect of service prior to 1.9.1956 on a suitable basis to be determined by the
Board'"’.

Travelling Allowance Rules:

79. Tourson official business may be sanctioned by an officer not below the rank of a Divisional Manager
[or such lower authority as may be so authorised by the Chief Executive']**, The rates of travelling
allowance and halting allowance and the conditions under which they become payable shall be
regulated in accordance with ScheduleV.

Transfers:

80. The competent authority may transfer an employee from one department to another in the same
office or from one office of the Corporation to another office.

Overseas Allowance etc.:

**x81 The Board¥ may grant foreign allowance, local allowance, children’s education allowance and kit
allowancetoitsemployee posted abroad and provide them free furnished accommodation or grant
appropriate house rent allowance and also grant them such other allowances as may be decided upon
from time to time by the Board¥,

* Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.
*x Notified in Gazette of India, Part-IV dated 18.06.1966.

***  Notified in Gazette of India, Part-1II Sec.4 dated 23.04.1977
) Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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*Medical Assistance Scheme:

*81A. The Board” may grant medical benefits to its employees in accordance with such scheme or
schemes as it may approve from time to time.

Conveyance Facilities:

82. The Board™) may provide conveyance facilities to its employees and/or grant loans for the
purchase of conveyances subject to the provisions of section 27A(1)(m) of the Insurance Act as
applied to the Life Insurance Corporation of India.

Travel Allowance for Leave etc:

$83. (1) The Corporation may, subject to such conditions as may be laid down by the Board® from
time to time, grant travel allowance to its employees for travel to home-town during leave.
Providedthattheaforesaidallowancefortravelduringleavetoany placeotherthanhometown
may be availed by the employees, subject to such conditions as may be specified by the
Corporation.

+(2) The Corporation may, subject to such conditions as may be laid down by the Board™ from
time to time, on death or retirement of an employee belonging to Class-I and Class-II, grant
reimbursementoftravelling expensesto hisfamily orthe employee and hisfamily, asthe case
may be, for travel to home town.

+Entertainment Facilities:

+84. The Corporation may grant such entertainment facilities to its employees belonging to Class II as may
be decided by the Board™® from time to time.

*Employees to furnish Address:

*85. Everyemployeeshallintimate hisfull residential address to the office in which heisworkingand any
change in the address previously furnished. All communications sent to the last address so intimated
to the office shall be deemed to have been properly sent to him.

Relaxation:

86.  The Executive Committee may, in the interest of the Corporation, for reasons to be specified in its
resolution, relax any of the provisions of these Rules in individual cases.

Repeals:
87.  ThelifeInsurance Corporation of India (Staff) Regulations, 1956 are hereby repealed.

—
(22}
-

Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.
Notified in Gazette of India, Part-1II Sec.4 dated 18.11.1972.

Notified in Gazette of India, Part-IV dated 8.1.1966
Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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* SCHEDULE - I (See Rules 6, 39 & 40)

APPOINTING, DISCIPLINARY AND APPELLATE AUTHORITIES
$ MINOR PENALTIES--Rule 39 (1) (a) to (e)

Category of Appomt_lng Dlsmplln_ary Appellate Authority
employees Authority Authority
(a) Class I:
Posts in the
cadres of ZM | Executive Chief Executive!” Executive Committee
and above and | Committee
equivalent
cadres:
Posts in the | Chief MD for SDM Cadre Chief Executive!”
cadres of | Executive'
DzM/Sr.DM/ DM
and equivalent D(P) for DM cadre at CO Managing Director
cadres
ZM 1/C for DM cadre under the | Managing Director
Zone
Posts in the | Managing D(P) for ADM cadre under CO Managing Director
cadres of | Director
ADM/Sr.BM and ZM 1/C for ADM/SBM cadre under | Managing Director
equivalent the Zone
cadres
Posts in the | Executive D(P) for officers in the cadre of AO | Managing Director
cadres of AO/BM | Director (P) under CO
ZM 1/C for AO cadre posted at ZO Managing Director
ED(Audit)/Chief (Audit) for officers | Managing Director
in the cadre of AO posted at Audit
Centers.
Sr./DM for officers in the cadre of | ZM
AO under DO
ZM/D(P) D(P) for officers in the cadre of AAO | Managing Director
Other posts in | ED(Audit)/ under Central Office.
Class-I Chief(Audit)
ED(Audit)/Chief (Audit) for officers | Managing Director
in the cadre of AAO posted at Audit
Centers.
ZM 1/C for AAO cadre posted at ZO | Managing Director
Sr./DM for officers in the cadre of | ZM
AAO under DO
(b)Class II: DM DM M
(c)Class Il &
Iv: DM Sr/DM/Secretary/Dy(Secretary)Audit | ZM/D(P)/ED(Audit)/Chief(Audit)
Other
employees

Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.
Replaced and notified in Gazette of India on dated 19.10.2020 [GSR 647(E)]
Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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$ MAJOR PENALTIES—Rule 39 (1) (f) to (j)

f A intin R . A 1l
Category o ppo t. 9 Disciplinary Authority ppe a!te
employees Authority Authority
(a) Class I:
Posts in the cadres of ZM and | Executive Executive Board""
above and equivalent cadres Committee Committee
Posts in the cadres of Chief Executive™ | Chief Executive!” Executive
DZM/Sr.DM/DM and Committee

equivalent cadres:

Posts in the cadres of
ADM/Sr.BM and equivalent
cadres

Managing Director

Managing Director

Chief Executive!”

Posts in the cadres of BM/AO
and equivalent cadres.

Executive Director

(P)

Executive Director (P)

Managing Director

Other posts in Class-I ZM/D(P) ZM/D(P) Managing
ED(Audit)/ ED(Audit)/Chief(Audit) Director
Chief(Audit)
(b) Class II: DM DM ZM
(c) Class lll and IV
Other employees DM DM ZM/D(P)/
ED(Audit)/
Chief(Audit)

Notes : (1) Notwithstanding the provisions containedin this Schedule, theimmediate superior Class I Officer

shall have authority to impose the penalty of censure under Rule 39(1) (a) and any appeal
against theimposition of such penalty shall lie to an officer one step higher.

t (2) In this Schedule, $Z.M. means the Zonal Manager in charge of the Zone; D(P) means the
Executive Director(Personnel) and M.D. means Managing Director. Where the authority is
D.M. it shall mean (a) in a Division, the Officer-in-charge of the Divisional Office not below
the rank of Divisional Manager;(b)at the Zonal Office and Central Office an Officer not
below the rank of Divisional Manager, duly authorised by the Z.M., and D(P) respectively;
(c) in respect of the Internal Audit Department at a place other than Central Office, the
Secretary / Deputy Secretary (Audit) and (d) in respect of the internal Audit Department
at the Central Office, an Officer, not below the rank of Divisional Manager duly authorized
by the ED (Audit).

*

—~A 4+

(N

Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.

Notified in Gazette of India, Part-II Section 3 Sub-section (i) dated 18.6.1999.
Notified in Gazette of India, Part-III Sec.4 dated 16.12.1972.

Corrigendum issued on10.08.1999.

Replaced and notified in Gazette of India on dated 19.10.2020 [GSR 647(E)]
Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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SCHEDULE - II (See Rule 51)

SCALESOFPAY,DEARNESS ALLOWANCEAND OTHERALLOWANCES
APPLICABLE TO THE EMPLOYEES OF THE CORPORATION IN INDIA

Consequent to the amendment to LIC Act, 1956 in the year 1981 the Pay Scales and other service
conditions of the employees of the Corporation are determined by the Central Govt. in exercise of the
powers conferred upon them by Section 48 of the said Act. Accordingly, the Central Govt. has made
following three separate rules regulating pay scales and certain other service conditions in respect of Class-I
Officers, Development Officers and Class-III and Class-IV employees respectively.

1 Life Insurance Corporation of India Class-I Officers (Revision of Terms and Conditions of Service)
Rules, 1985.

2 Life Insurance Corporation of India Development Officers (Revision of Terms and Conditions of
Service) Rules, 1986.

3 Life Insurance Corporation of India Class-III & Class-IV Employees (Revision of Terms and Conditions
of Service) Rules, 1985.

Thesaid rules have been updated upto 14th January, 2016 and are enclosed herewith as Annexure-3, 4 &
5, respectively.

ForKitAllowanceRules - Please see Annexure-8.

For SpecialArea Allowance - PleaseseeAnnexure-9.

For Special Allowance for Passing Examinations -  Please seeAnnexure-10.

Hill Allowance - Thisis part of Revision Rules mentioned above.

Water Scarcity Allowance - Water Scarcity Allowance will be paid to Class II
(Development) Officers, Class III (Clerical &
Supervisory) and Class IV (Subordinate) employees at
placeswheresuchallowanceis paid by the Central or
the State Governments at the same rate and for the
samedurationand onthesametermsand conditions
as may be prescribed by the Central/State
Governments concerned.
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*SCHEDULE - III
SPECIAL PROVISION RELATING TO CLASS-II DEVELOPMENT OFFICERS

(See Rule 51(1A))

Consequent to the amendment to LIC Act, 1956 in the year 1981 the Pay Scales and other service
conditions of the employees of the Corporation are determined by the Central Govt. in exercise of the
powers conferred upon them by Section 48 of the said Act. Accordingly, the Central Govt. has framed
following Rule regulating certain provisions relating Class-1I Development Officers:

Life Insurance Corporation of India Development Officers (Revision of Certain Terms and Conditions of
Service) Rules, 2009. Subsequent amended in 2016. Life insurance Corporation of India (Reappointment of
terminated development officers) Rules, 1999

The said rules are enclosed herewith as Annexure-6.
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COMPETENT AUTHORITIES

SCHEDULE - 1V

Rule Nature of Power Authority Extent of Power
number
+10 [oeeenn ]
*11 To grant advance increments. D(P) In respect of employees
belonging to Classes II, ITI & IV.
Chief Executive” Inrespect of appointmentin
Class-Iinthe cadres of AAO/
ABMandequivalent cadres.
Board In other cases.
*16(1) |Toextendtheperiod Appointing Authority. @ Inrespect ofall Class-IIIand IV
of Probation. employees, Class-II Officers and
Class-1 Officers upto the cadre of
Deputy Zonal Manager/Senior
Divisional Manager.
Chief Executive” In respect of all Officers of the
cadreofZonalManager/Executive
Director - Full
*16(2) |Torevertduringthe Appointing Authority Full
period of probation.
**17 Toappointan employeeto Appointing Authority Full
officiateinahigherpost.
Chief Executive™ in respect | Full
of posts for which the
Board™ or Executive
Committee is the
appointing Authority.
ZM/D(P)/C (A&I) in respect | If the period of
of posts for which the officiating arrangement
Chief Executive” or M.D. | isnotmorethanthree
is the appointing months.
authority.
18(1) |To accept notice from an Appointing Authority. Full

employee about his intention
toleavetheserviceandtowaive
the notice periodin full orin part

+[]
(7)

k%

Deleted vide notification No. G.S.R. No. 444(E) dated 18.6.1999
Notified in Gazette of India, Part-III Sec. 4 dated 7.8.1971.
Notified in Gazette of India, Part-III Sec. 4 dated 16.12.1972

Notified in Gazette of India, Part-II Section 3 Sub-section (i) dated 18.6.1999.
) Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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Rule Nature of Power Authority Extent of Power
number
*19 Todirectanemployee M.D. In respect of employee
to retire on completion belonging to Classes II, Il and
of 55yearsofageor50 IVand employeesin Class-I
yearsofage,asthecase in the cadres of AAO/ABM and
may be. AO/BMandequivalentcadres.
Appointing Authority In other cases.
** To refuse leave @ Senior Divisional In respect of Class-I Officers of the
preparatory to retirement Manager rank of BM/AO and below and
employees belonging to Classes I,
IIT &IV.
ED(P)/ZM-In Charge Inrespectof Officersof the rank of
ADM/DM/SDM/DZM.
Managing Director Inrespectof Officersof the rank of
Zonal Manager/E.D.
t23(1) | To allow an @ E.D.(P) In connection with an enquiry
employeetogiveevidencein belongingto Class-I, III&IV - Full
connection with an enquiry
conducted by any person, E.D.(Mktg.) Inconn_ectionwithan enquiry
Committee, or authority. belonging to Class-1I- Full
28. To allow an employee Appointing Authority. Full
to seek outside employment.
D(P) in respect of Full
of employees appointed to
posts for which Chief
Executive” is the
appointing authority.
+ 29. | To allow an employee DM incharge of Inrespect of employeesin
to undertake part-time work and| the Division/Dy.Secy.(A&I) the cadres of ADM & below.
to determine the amount
tobe paidtothe Corporation. | ZM incharge of a Zone Inrespectofemployeesinthe
Zonal Office upto and and
including the rank of DZM as also
DMsin the Divisional Office under
his control.
D(P)/C(A&I) Inrespectofemployeesinthe
Central Office/Internal Auditand
Inspection Department uptoand
including the rank of DZM.
Chief Executive!® Inrespect of Officers of the rank of
ZM/ED and MD.

X*
k%

@
+
1.

() Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021

Notified in Gazette of India, Part-III Sec.4 dated 21.7.1977

Notified in Gazette of India, Part-III Sec.4 dated 16.12.1972
Notified in Gazette of India of India, Part-II Section 3 sub-section(i) dated 18.6.1999.
Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.

Notified in Gazette of India of India, Part-II Section 3 sub-section(i) dated 18.6.1999.
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Rule Nature of Power Authority Extent of Power
number
Immediate superior Full
1
30(1) Igﬁqlgc)i\;]v:gseenggloyeeto Class I Officer.
Todispense with the Authorityempoweredtogrant | Full
medical certificate. sick leave under Rule 61.
30(2) Totakedisciplinary action for Disciplinary authorities Full
Unauth0r|sed absenceorfor prescr|bed in Schedu|e-1.
overstayalofleaveand/or
sanctionleavetocoverthe
absence oroverstayal.
30(3) Toforfeitleave for Immediate superior Full
late attendance. Class I Officer.
To condone late attendance — do — Upto two days in a month.
31 To allow an employee to — do — Full
absent himself from station.
34(1) Toallowanemployeetolendto | Appointing Authority. Full
a person possessing land or
valuable property within the local
limitsofauthorityoninterest.
34(2) Toallow an employee to borrow | Appointing Authority. Full
money from a person within the
local limits of authority.
35 To receive statement of debt Officer-in-Charge. Full
from an employee.
36(1) To suspend Appointing Authority Full
Officer-in-charge other than In exceptional circumstances for
the Appointing Authority. reasons to be recorded in writing.
56(3) Toallow an employee to Appointing Authority. Full
cross Efficiency Bar.
**56(4) | Tograntadvanceorspecial M.D. Inrespectof all Class-II, IIT &IV

ortemporaryincrements.

Chief Executive¥

employees and Officers in the
cadreofAAO/ABMandequivalent
cadres - Full.

In respect of Officers in the cadre
of AO and above - Full.

** Notified in Gazette of India, Part-II Section 3 Sub-section(i) dated 18.6.1999.
(1) Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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Rule Nature of Power Authority Extent of Power
number

[61,65, | To Sanction Leave:

66, 66A

& 68]*

Casual Leave:

*Privilege leave, Sick leave
and Maternity leave.

*[Quarantine leave, Paternity
Leave,]* Extra-ordinaryleave
and Commutationofleave.

Privilege leave, Sick leave,
Maternity leave. [Quarantine
leave, Paternity Leave]* and
Extraordinary leave and
Commutation of Leave.

Extra-ordinary leave under
special circumstances

Toallow anemployeetoreturn
from leave before the expiry of
the leave.

Torecallanemployee
from leave.

Toaskanemployeetoproduce
medical certificate even when
leavewasnotgranted on medical
certificate but was availed on
grounds of health.

Immediate superior
Class I Officer.

ClassIOfficersdulyauthorised
by the Officer-in-Charge.

An Officer not below the rank
of Branch Manager or
Administrative Officer duly
authorised by the Officer-
in-Charge.

Officer-in-Charge not below
therankof ADMoran Officer
not below the rank of ADM
duly authorised by the
officer-in-charge.

Officer-in-charge not below
the rank of DM/Dy.Secy.(A&I)
oran Officer not below the
rank of DM/Dy.Secy.(A&I)
duly authorised by
ZM/D(P)/C(A&I)

ZM/D(P)/C(A&I).

Chief Executive”

Board®

ZM/D(P)/C(A&I)

Chief Executive¥

Authorities empowered to
grant leave.

Authorities empowered to
grant leave.

-do -

For all.

In respect of employees belonging
to Classes II, III and IV.

In respect of employees
belonging to Classes II, IIT and IV.

In respect of Class I Officers in
the cadres of AO/BM, AAOQ/
ABM and equivalent cadres.

In respect of Class I Officers
in the cadres of ADM/Sr.B.M.
and equivalentcadres

In respect of other Class I Officers
below the rank of ZM.

In respect of MDs, EDs, ZMs
and C(A&I).

In respect of Chief Executive).
In respect of employees belonging
toClassesII, IlIandIVand ClassI
Officers in the cadres of ADM/

Sr.B.M. and equivalent cadres and
other Class I Officers of lower rank.

For other Class I Officers.

Full

Full

Full

[1*
&

Notified in Gazette of India, Part-1II Sec.4 dated 8.12.1979.
Notified in Gazette of India, Extraordinary, Part-II sec.3 sub-sec.(i) dated 25.9.1989.
Substituted vide Notification G.S.R.No.415(E) dated 28.04.2017.
Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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Rule Nature of Power Authority Extent of Power

number
Todirecttotreatthe period Authorities empowered to Full
of overstay as leave other grant leave.
than extra-ordinaryleave.

To grant leave to an employee| - do - Full
during the pendency of

disciplinary proceedings against

him.

*64 To grant special sick leave Officer-in-chargenotbelowthe | Inrespect of classes IIT &IV
to employees suffering from rank of Divisional Manager/ | employees
from any of the major Deputy. Secretary. (A&I) oran
diseases of cancer, leprosy, officer not below the rank of
T.B., paralysis, mental Divisional Manager/Deputy
diseases, brain tumor, cardiac | Secretary(A&I)duly authorised
ailments and kidney diseases. | by Zonal Manager/D(P)/

Chief(A&I)

Appointing Authority In respect of Class II Officers

Chief Executive In respect of Class I Officers in the
cadre of Divisional Manager and
above.

Zonal Manager/Director (P)/ | InrespectofClassIOfficersin

Chief (Audit & Inspection) | thecadre of Assistant Divisional
Manager/Senior Branch Manager
and below.

t69(4) | Toallow the period of ZM/C(A&I) In respect of employees belonging
extra-ordinary leave toClassesII, IITand IVandClass1
to count for increments Officers in the cadres of AAO/

ABM and equivalent cadres in the
Zone/Internal Audit & Inspection
Deptt. when extra-ordinary leave
has been taken on account of
illness supported by medical
certificate.

D(P) Inrespect of employees below the
rank of ZM not covered by above.

MD Other cases.

70. Toallowanemployeeonleave | Authorities According to the orders that
to draw compensatory allowance | empowered under may be laid down from time
eitherin partorin full. Rule 61. to time.

+73 Tocurtailjoiningtimeandto | ZM/D(P)/C(A&I) In respect of Class I Officers.
grant special leave to the extent
of joining time curtailed.

Authorities empoweredto In respect of others.
sanction transfer.

@ Notified in Gazette of India, Extraordinary, Part-II Sec.3 Sub Sec. (I) dated 25.9.1989.

T Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.

+ Notified in Gazette of India, Part-1II Sec.4 dated 16.12.1972

48




Rule Nature of Power Authority Extent of Power
number
80. Transfer of Employees:
*A. To transfer employees
belongingtoClassII, III&IV
working in:
(i) Central Office D(P) Full
(i) Internal Audit & Inspection Dy.Secy.(A&I) If the transfers are within the
Department. zone.
C(A&I) Full
(i) Zone DM If the transfers are within the
Division.
ZM If the transfers are within the
Zone but inter Divisional
D(P) Ifthe transfers areinter-zonal from
zones to Central Office or vice-
versa & from India to a foreign
country orvice-versa.
tB. To transfer employees
belonging to Class I:
(a) Appointedto postsin
the cadres of AAO/
ABM and equivalent
cadresworkingin:
(i) Central Office. D(P) Full
(i) Internal Audit & tDy.Secy.(Audit)/ If the transfers are within the
Inspection Department Dy.Secy.(Insp.) Zones.
ED(Audit) Full
ED(Insp.) Full
(i) Zones Sr.DM-In-charge If the transfers are within the
Divisions.
ZM If transfers are within the Zones,
from one Zone to another.
D(P) If the transfers are from Zones to
Central Office or vice-versa and
from India to a foreign country or
vice-versa overseas.
* Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.
T Notified in Gazette of India of India, Part-II Section 3 sub-section(i) dated 18.6.1999.
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Rule Nature of Power Authority Extent of Power
number
(b) Appointedto postsinthe
cadres of AO/BM and
equivalent cadres
working in:-
(i) Central Office D(P) Full
(i) Internal Audit & * Dy.Secy.(Audit)/ If the transfers are within the
Inspection Department Dy.Secy.(Insp.) Zones.
ED(Audit) Full
ED(Insp.) Full
(iii) Zones Sr.DM-In-charge If the transfers are within the
Divisions.
ZM If the transfers are within the
Zones.
ED(P) If the transfers are from one Zone
to another, from Zone to Central
Officeorvice-versaandfromIndia
toaforeigncountryorvice-versa.
(c) Appointedtopostsin *ZM-In-charge If the transfers are within the
the cadres of ADM/ Zones.
Sr.B.M. and equivalent
cadres. ED(P) Full
(d)Appointedtopostsin MD Full
the cadres of
DM/SDM/DZM and
equivalent cadres.
(e) Appointed to posts in | xxChief Executive™® Full
the cadres of ED/ZM
and equivalent cadres
and above.
N.B.: Officer-in-charge means the officer who is in charge of the office in which the employee is working.
* Notified in Gazette of India, Part-II Section 3 sub-section (i) dated 18.6.1999.
%k

Notified in Gazette of India, Part-1I Section 3 sub-section (i), GSR 668(E), dated 26.10.2006.
() Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021
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*SCHEDULE - V

TRAVELLING & DAILY ALLOWANCES (SEE Rule 79).

1. TOURS:

(Please see Annexure-7)

(1) Employees of the Corporation proceeding on tour in India shall be entitled to travel by train in
the class of accommodation as given below, if the places are connected by train: -

Employees belonging to

Class of Accommodation Train.

() CLASSI:

ZMs and above

Dy.ZMs/Sr.D.Msand DMs drawinga basicpay
of Rs.1700/- and above.

Other officer excluding AAOs and ABMs
AAOs and ABMs

ACC

CLASS II:

GradeIDevelopment Officers with a basic pay
of Rs. 350/- p.m. or over

GradelIlDevelopmentOfficersand Gradel
Development Officers with a basic pay of
less than Rs. 350/- p.m.

I Class

II Class (New) with Sleeper
per berth for night journeys

% jif)

CLASS III:

(a) AllClassIIIemployeeswithabasicpay
of Rs. 350/- p.m. and above

(b) AllClassIIIemployeeswithabasicpay
of less than Rs. 350/- p.m.

I Class

II Class (New) with sleeper
fornightjourneys.

t(iv)

ALL CLASS IV EMPLOYEES

II Class (New) with sleeper
fornightjourneys.

* Notified in Gazette of India, Part-III Sec.4 dated 7.8.1971.
**  Notified in Gazette of India, Part-III Sec.4 dated 31.05.1975.

T Notified in Gazette of India, Part-III Sec.4 dated 31.5.1975.




(2) Notwithstanding anything contained in sub-clause (1) officers of the rank of Divisional Manager
and above drawing a basic pay of Rs.1,700 or more may travel by air by ordinary/economy
class.

Provided that the Managing Director, the Executive Director or the Zonal Manager or the Chief
(A&I) may permit any other employees to travel by air, if necessary.

(3) Where the places are connected only by steamer, an employee may travel by steamer, by first
classif heis an employee in Class I of the rank of Administrative Officer or above; by II Class
if he is any other employee in Class I, II or III and as deck passenger if he is an employee in
Class IV.

(4) Wherethe places are connected not by train but by road, an employee will be entitled to travel
by road-

(a) ifheisan officer of Class I, by I Class in bus wherever itis provided or by taking a single
seat in taxi where such facilities are available;

(b) ifheisa Development Officer, by bus, and where the bus two classes of accommodation, by
the upperclass;

(c) if he is an employee in Class III or IV, by bus, and where the bus has two classes of
accommodation by the lower class.

(5) The Managing Director or the Executive Director or the Zonal Manager or Chief (A&I) may
allow an employee to travel by a class higher than that by which he is entitled to travel by train
if the circumstances of the case so require. In every such case the reasons will be recorded in
writing.

*(6) Notwithstanding anything contained in the item (ii) (b) of Sub-clause I where the journey

undertaken by a Development Officer on duty involves night travel, travel by I Class will be
admissible for the entire journey.

*(7) In respect of employees in Class III travelling on duty whose basic pay is less than Rs.350/-
p.m. where the journey undertaken involves night travel, travel by I Class will be admissible for
the entire journey. Where the journey is required to be made by any Class III employees on duty
by steamer/bus and where only two classes upper and lower are available, journey will be
permitted by the upper class.

t2. DAILY ALLOWANCE AND INCIDENTALS:
(1) Dailyallowanceatthefollowingrateswillbe payabletoemployeesontouron official business:

Rank Rate (Rs.)
Subordinate Staff 10.00
Other employees:
Drawing pay up to Rs. 340/- 15.00
Drawing pay between Rs. 341/- and Rs. 800/- 20.00
Drawing pay between Rs. 801/- and Rs. 1500/~ 25.00
Drawing pay above Rs. 1500/- 30.00

Note: “Pay” means basic pay and shall include special pay.

) Notified in Gazette of India, Part-III Sec.4 dated 31.5.1975.
T Notified in Gazette of India, Part-III Sec.4 dated 28.8.1976.



For employees visiting Bombay, Calcutta, Delhi or Madras on tour the daily allowance
admissible for the period of their halt at these places shall be at the rates set outabove

increased by Rs.5/-.

Foremployees visiting the following cities, the above rates of daily allowance will be increased by
Rs. 3/- for the period of their halt at the places:

1. Ahmedabad. 6. Lucknow 11. Shilong
2. Bangalore 7. Nagpur 12. Simla
3. Darjeeling 8. Nainital 13. Srinagar

4. Hyderabad(Dn.)

9. Ootacamund

5. Kanpur

10. Poona

(3A) In cases where employees belonging to Class I stay in hotels in the cities specified herein, actual
expenses incurred by them on board and lodging plus 20% thereof towards out of pocket
expenses may bereimbursed subjectto the provisions contained in thissub-clause.

Limits perday (inclusive of 20% of actual expenses
towardsout of pocket expenses) inrespect oftoursto
Class A Cities| ClassBCities| ClassCCities
Rs. Rs. Rs.
(a) Officers of the rank of Senior
Divisional Manager/Dy. Zonal
Manager andabove 150 125 100
(b) Other Officers drawing basic
pay:
Upto Rs. 1000/- 50 40 30
Between Rs. 1001/- and
Rs. 1299/- 60 50 40
Rs. 1300/- and above 100 75 55

Note: (1) The provisions of this clause shall not apply to employees other those belonging to

Class I.

(2) Reimbursement for stay in a hotel as indicated above will be allowed to a Class I
Officerinthe specified cities only when thefacility of Guest House accommodation
provided by the Corporationisnotavailableattheplace. Whenevera ClassI Officer
staysinahotelin the cities specified and claims reimbursement under this sub-clause,
he shall furnish a certificate to the effect that no accommodation was available in the

Guest Houses.



(3) Forthe purpose of this sub-paragraph:
(i) Class A cities shall mean, the cities mentioned in sub-clause (2) ;
(i) Class Bcitiesshall mean the place mentionedin sub-clause (3);
*(iii) Class C cities shall mean the following places, namely:

Agra, Ajmer, Allahabad, Amritsar, Asansol, Baroda, Bhubaneswar, Bokarao,
Chandigarh, Cochin, Coimbatore, Cuddapah, Cuttack, Dhanbad, Dharwad,
Durgapur, Gangtok, Gauhati, Gwalior, Indore, Jabalpur, Jaipur, Jalpaiguri,
Jamshedpur, Jullundur, Kalimpong, Kozhikode, Ludhiana, Machilipatnam,
Madurai, Meerut, Muzaffarpur, Nasik, Patna, Raipur, Rajkot, Ranchi, Rourkela,
Salem, Satara, Sholapur, Silchar, Siliguri, Surat, Thanjavur, Tiruchirapalli,
Trivandrum, Udipi, Varanasi and Visakhapatnam.

(4) Incase wherereimbursementunder this sub-clauseis allowed, no daily allowance as
specified undersub-clauses, (1), (2)and (3) above shallbe admissible.

**(3B) Not withstanding anything contained in sub-clause 3(A) if the Managing Directors while on tour

(5)

prefer to stay in hotel at any place, the actual expenses may be reimbursed to them for stay in
a single room inclusive of diet only. Where reimbursement under this sub-clause is allowed, no
claim shall be admissible under sub-clause (1), (2), (3) or 3(A).

Daily allowance atthe full rates will be payable for first 30 days of haltat any one station. Daily
allowance at half rates will be paid for a further period not exceeding 60 days subject to special
sanction by Zonal Manager, Chief (A&I) or Director(Personnel). The same applied to enhanced
daily allowance applicable to the cities mentionedin sub-clauses (2) and (3) above.

Note: Relaxation of provisions in this sub-paragraph may be permitted in individual cases under
special circumstances by Director(Personnel) if so authorised by the Chief Executive(®,

Incidentals: An employee on tour shall be entitled to actual expenses subject to a maximum of
an amount equal to daily allowances for half a day for each completed journey.

TRANSFERS:

Employees on transfer from one place in India to another are also entitled to travel in the same
classbytrainorsteameras providedinsub-clause (1) orsub-clause (3) of Clause 1 above.

Families of employees on such transfer will also be entitled to travel in the same class by train or
steamer as the employees themselves.

Airtravel on transfer will be allowed only in the case of employees not below the rank of Zonal
Manager and theirfamilies.

***provided that Executive Director(P) may permit airtravel on transferin respect of employees
of the rank of Senior Divisional Managers/Divisional Managers.

(4)
%%k
KKk
1

Notified in Gazette of India, Part-III Sec.4 dated 12.11.1977.

Notified in Gazette of India, Part-III Sec.4 dated 4.6.1977.

Notified in Gazette of India, Part-1I Sec.3 sub-section (i) dated 18.6.1999.
Notified in Gazette of India, Part-II Sec.3 GSR No. 481(E) dated 7.7.2021



(5)

Where an employee belonging to Class III or IV is transferred outside the Zone where he is
working and he has to make another trip to his original place for bringing the members of his
family, he will be allowed two extra fares that is one fare each way for this purpose.

Note: Forthe purpose of this schedule “Family” of an employee means wife and dependants.
Dependants mean legitimate children, step children, parents, brothers and unmarried or
widowed sisters who are residing with and dependent upon the employee. An adopted
child shall be considered to be a legitimate child if under the personal law of the
employee adoption is legally recognised as conferring on it the status of natural child.
Any other relative dependent upon the employee shall not be considered as a dependant
for the purpose of this schedule.

Incidentals:

Class I Officers: A Class I Officer travelling on transfer within India shall be entitled to the
following incidentals:

Posts held by the Officer at the place DistanceinKilometersbetweenthe
from which heis transferred oldandthe newheadquarters

Upto 250 | 251-750 |Above 750
Rs. Rs. Rs.

ClassIOfficerin postsforwhichminimum
of the gradeis Rs. 770/- or less 150 225 300

ClassIOfficersinpostsforwhichtheminimum
ofthe gradeis morethanRs. 770/- but 17
less than Rs. 1600/— > 250 325

Class I Officers in posts for which the
minimumofthegradeisRs. 1,600/-andover 200 275 350

Other Classes of employees: An employee travelling on transfer by rail is entitled to draw
two fares of the class by which he is entitled to travel. An employee travelling by air is
entitled to draw the incidentals which would have been admissible to him had he
performed the journey by rail. An employee travelling by steamer shall be entitled to draw
twice the lower fare (where the Steamship Company charges lower and higher fares-
without or with diet or otherwise) of the class by which he is entitled to travel. An
employee travelling by road will be entitled to incidentals to which he would have been
entitled had he performed the journey by train.

In case oftransfer from India to a foreignterritory and vice versa halfa month’s basic pay
will be allowed as incidentals subject to a minimum of Rs. 250/- and also one fare of the
class by which heis entitled to travel for each journey required to be performed by train.
For detentions at intermediate points for taking the connecting plane, steamer or train as
the case may be, daily allowance at the usual rate will be payable for the employee and his
family subject to a maximum of seven days for every completed journey.



TIME LIMIT FOR THE FAMILY TO JOIN THE EMPLOYEE:

To enable an employee to claim the fares for the members of the family and the dependants, they
may follow him within six months from the date of his handing over charge at his old station, or
precede himto hisnew headquartersany time afterthe order of transferhasbeenissued. The cost of
transporting personal belongings will also be allowed only if it is completed within this period. The
Zonal Manager or Director(Personnel) or Chief(A&I) may relax the time limit upto nine months.
Further relaxation in the time limit may be permitted by Director (Personnel), if specifically authorised
by the Managing Director in this behalf.

EMPLOYEES RECALLED FROM LEAVE:

Anemployeerecalledfrom leave will be entitled to draw travelling allowance for the journey from the
place of leave to the headquarters provided the period by which leave is curtailed is not less than 14
days, but no halting allowance will be admissible for the journey period.

RELAXATION:

The Managing Director may permit relaxation of theforegoing rulesinindividual cases under special
circumstances.

Note: Consequent upon an amendment to the Life Insurance Corporation Act, 1956, in the year
1981, in exercise of the powers conferred upon them by Section 48 of the said Act, the
Central Govt. has made Life Insurance Corporation of India (Daily Allowance and Hotel
Chargestoemployeesontour) Rules, 1989, and the same are applicable to the employees of
Corporation.

The Said Rules are updated upto 14th December 2016 and are shown as Annexure No.7



SCHEDULE - VI

FORM
LIFE INSURANCE CORPORATION OF INDIA

STATEMENT OF IMMOVABLE PROPERTY FOR THE YEAR - (AS ON 1ST JANUARY)

1 Name of the Officer/Officials (in full)
2 Present Postheld
3 Place of Posting
4 Present Pay
Name of the Name and details of |If notin own | How acquired Annual Remarks
Distt. name, state in | whether by purchase | Income
Sub-Division Housing **present | whose name | lease* mortgage, |from the
Taluka and & other | Value held and inheritance, gift or | property
Village in which | lands, his/her otherwise with date
property is Building relationship | of acquisition and
situated to the Govt. | name with details
servant of persons from
whom acquired
(1) (2) (3) (4) (5) (6) (7)
Signature
Date

* In-applicable clause to be struck out
** In case where it is not possible to assess the value accurately, the approximate value in relation to
present conditions may be indicated.

Includes short-term lease also.

Note: The declaration form is required to be filled in and submitted by every employee of the Life Insurance
Corporation of India belonging to Class I, II & III under rule 35-A of LIC (Staff) Rules, 1960 of first
appointment to the service and thereafter at the interval of every twelve months giving particulars of all
immovable property owned, acquired or inherited by him on lease or mortgage either in his own
name or in the name of any Member of his family or in the name of any other person.

FootNote: The principal Rules were published in the Gazette of Indiaon 23.07.60 and subsequently amended on 20.01.62, 01.12.62,
14.04.62, 30.03.63, 03.08.63, 28.12.63, 01.02.64, 02.05.64, 22.08.64, 03.10.64, 16.01.65, 05.06.65, 19.06.65,
17.07.65, 11.09.65, 06.11.65, 27.11.65, 08.01.66, 19.02.66, 26.02.66, 26.03.66, 23.04.66, 18.06.66, 03.09.66,
10.09.66,01.10.66, 22.10.66, 31.12.66, 18.02.67,11.02.67,01.04.67, 15.04.67, 29.04.67, 22.07.67, 19.08.67,
30.07.67,02.03.68, 30.03.68, 08.06.68, 15.06.68, 08.03.69, 12.04.69, 26.04.69, 14.06.69, 19.07.69, 23.01.71,
07.08.71,19.06.71,07.10.72, 18.11.72, 16.12.72, 04.05.74, 31.05.75, 13.12.75, 22.04.76, 12.06.76, 10.07.76,
28.08.76,21.01.77,23.04.77,04.06.77, 21.07.77,12.11.77,01.04.78, 26.05.78, 31.05.78, 01.07.78, 07.10.78,
04.11.78,19.12.78,08.12.79,10.05.80, 23.12.83,10.05.88 and vide G.S.R.No.1166(E) dated 09.12.88, 855(E) dated
25.09.89, 745(E) dated 13.12.93, 598(E) dated 30.06.95, 644(E) dated 19.09.95, 262(E) dated 22.05.98, G.S.R.No. 281 (E)
dated 23.04.99, 444(E) dated 18.06.99, Corrigenda dated 10.08.99 and GSR No.554(E) dated 22.6.2000, GSR
668(E), dated 26.10.2006, GSR No. 160(E) dated 03.03.2008, GSR No. 401(E) dated 13.05.2010, GSR No0.829(E).dated
8.10.2010, GSR NO. 471(E) dated 10.07.2013, GSR No.1161(E) dated 21.12.2016, GSR No.282(E) dated 23.3.2017
and GSR No.415(E) dated 28.04.2017, GSR No. 790(E) dated 16.10.2019, GSR No. 647 (E) dated 19.10.2020,
GSR No. 459 (E) dated 30.06.2021, GSR No. 481 (E) dated 07.07.2021 and GSR No. 58 (E) dated 31.01.2022.

$ Notified in Gazette of India, Extraordinary, Part-II Sec.3 sub-sec.(i) dated 19.9.1995.
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