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Re:Tender for pulli

- ;
our RME Center, NiMDUE"

We propose to carry out the job of pulling » segregation tearing :a‘l1 of scrap— %
approximately 15,09,271 policy dockets and 5902 incre:menta %ara & pu
Pune divisions | &l! stored at our RMF Centre,Chapri Nimbut, Tal.
413102. It is about 90 Km from pune City-

” 3 nvelopé:
Each policy file hereinafter referred as « docket’ 13 kept in thick nofntams F:)
referred as “pocket Cover”which is coated T”b ht thr f;om i on?) office

apers in brown aper folder.One incrementa chre

File: e . tely 08 files o an averasge; file contain® abou

files, each batch has approxim
200 old papers: T

THIS TENEEI; | OPEN TO ALL WHO ARE HAVING VALID EMPANS‘I:-%\{')‘I?;E "1‘_‘ s TYPE
DIVISIONAL OFFICE OF LIC OF INDIA AND HAVIMNG EXPERIENCE
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8) 1 | .

Sed J Verify the policy dockets and the papers inside the dockets as per the given == anri
cot after verification only, the remark should be taken in the supplied list. In case ©
b mismatch the files should be handed over to us separately.

ed The policy files are kept in different racks & may not be in serial number order-

pa Hence only the files/dockets for the numbers from the given lists are to be picked
1C up and other policy files/dockets are not to be disturbed.

L: 2) Segregation of all the papers into 5 lots as docket covers/ flat files , docket folders,
a metal clips / fastener, & all remaining papers and keeping in designated place N
1 the same godown after approval by the LIC Officials, tearing into at least 4 pieces
- of all Papers in the dockets.(especially Policy document, review slip, age proof
[ copies, KYC Documents )

3)The segregated papers of all sorts should be put in separate gunny bags in the same

godown at t_he designated place. Remaining items as metal clips, blank files etc are
also to be piled & stored in gunny bags. All the scrap should be picked up & sold by
the‘ vendor periodically.
Policy docket envelopes should be destroyed as per Government norms & certificate
should be provided to us.
4) After completing the above job the work area s
condition not affecting the surrounding environment.

hould be left in neat and tidy

TERMS & CONDITIONS:
1) Validity of Bids submitted shall be for 150 days from tender opening date.

2) Please quote your Rates as per the attached format on your Company letter head

only.
3) Please pay Tender Fee Rs.295 (Rs.Two Hundred Ninety Five only) either by Cash OR

DD/Banker’s cheque favoring LIC of India payable at Pune along with quotation.LTﬂLdE[
fee not applicable to MSME certificate holders and our empanelled vendors)

all public holidays 10.15 am to 4.15

Payment timings are Monday to Friday excluding
pm, lunch time 1.30 to 2.00 pm

4) Bidder has to sign enclosed “Bid Security Declaration” as per Annexure “'A”
accepting that if they withdraw or modify their bids during period of validity (which
is 60 days in this case) etc. Bidder will be suspended for a period of 2 Years.

5) Since total approximate cost of the Tender is about Rs.25,00,000/-, EMD
Rs.50000/ is required @ 2% of the estimated cost.(MSME EXCLUDED ON SUBMISSION
OF CERTIFICATE)
6) Please pay EMD Rs. 50000/- (Rs.Fifty thousand only) either by Cash OR by Demand
Draft/Bankers’ Cheque favouring LIC Of India payable at Pune.

g all public holidays 10.15 am to 4.15

Payment timings are Monday to Friday excludin

pm, lunch time 1.30 to 2.00 pm
(§/
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? whin 20 rays Freyrm the date
) EMD of unsuccessful vendors Ridders will be ref nded withl ..,.J.‘. ithout EMD) F
of finalization of Tender EMD chall not carry any interest. fender v
. . ¢ s raioction
plicable, will be subject rejectior .0 kkee
cuccessful bidder will have to " P
gasid (ye of the

Tender Fees. wherevel ap
8) To ensure due performance of the contract, 9 he va
Security Deposit/ Performance security for an amount of 10% o - E?l 52
contract, where total contract value exceeds Rs. 1,00,000 (one O{;Y]
be pavable by cheque/DD in favor of LIC OF INDIA payable at Pune o0
m
r has to sign Integrity pact on Rs 500/ stamp
Vendor On{V-

9) Integrity Pact-The successful bidde
rks is to be done by the :
hredding , M"

paper.

10) The appointment of labour for various WO
Labour charges for picking up, marking policy number in the given list ,5

arranging of the dockets in racks, etc.will be borne by the vendor. )
11) The successful vendor should produce the name & Id proofs of the persons who will
be engaged for these services for issue of a temporary entry pass which should be
produced on demand. Only those labors will be allowed to enter into LIC premises at

Nimbut.

13) The s
physically fit en
14) The contrac
supply for shedding machines,

persons.
15) All work should be done only during Office hours in the presence of LI
to comply with all the

only.
16) It will be the sole responsibility of the successful vendor
rules, regulations, laws and the conventions of the Government, Municipality and the
Local bodies while carrying out the job in its entirety.
17) Payment for the work will be made within 10 days after submission of bills, after
successful completion of job, only through NEFT / RTGS.

ht and numbers ,however ayment
thorized officials

Tender document mentions a roximate wei
actual quantit basis dul certified by our au

will be made on the

for each item as per the agreed quotation rates.

18. The Competent Authority shall have the right not to utilize the services or terminate

the contract without giving any notice or assigning any reason whatsoever.

19) Vendors are advised to check applicable GST on their own before quoting. We

will not take any responsibility in this regard. GST should be as per HSN Code of
if the vendor is GST registered.

particular item.GST payment will be made only i

20) NSIC registered firms who are exempted

attach a copy of the latest NSIC Registration certi

tender documents. If the Tenderer is registered under DGS&D/NSIC they have to

clearly mention and submit a copy of supporting valid documents. In absence of

any such document, Tenderer shall be considered as not registered under

DGS&D/NSIC and tender fee should be deposited by the firm.

21) Penalty Clause: Entire Work has to be completed within 90 working days from the
beyond a stipulated time limit

date of receipt of work order letter

me will

|d engage such persons who are adequately literate and
t dockets from a 10 feet high steel rack.
achine, power

e necessary materials viz. Shredding m ;
ves and masks, cleaning liquids etc. for his

uccessful vendor shou
ough to pick ou

tor should provid
ladders, glo

c Officials

Tender fees, should

from payment of
g the exemption with

ficate for claimin

from us. For delay

3|Page

%




A the Vendar that

" arparatinn an
s Fhe

YA - | S ' "
1AL ISeve oy it e agreed between the |
ANV gigpte arici W oMl T 1 hie sy eptance ¢ha he refearred to frr Arhitratinn
My Cyymal A - . .abtar’ taldl
= \anager, LIC O India. Pune Divicion -1l who shall act as A\rhitrato
g o o e { . Pund 0 ) \
SO gehall II"E‘ firval amd """"'{"'Q A .
s L L - S i,
Visional Manager reserves the right to accept/reject the Tender in f i/Part,
‘ =tthmission aof

g5 S Divi
entire Tendering Process OR Postpone/defer the last date for subm

H "\“‘

enaers wi “‘t“lll aﬂﬂigl'ﬂf"lg any reason whatsoever.
& 1 g
While carrying out work, Vendor has to take all safety precautions / measures

‘elated to work place at Nimbut. & safety of the personnel will be sole responsibility

CLance

o1 "I(“ vendor.
The vendor (Contractor) shall not appoint any sub vendor to carry out any obligations under

i

ﬁu contract.
§)Bidder has to dispose/ sell off scrap immediately after destruction of 2 lakh dcokets/ 1000

ITICR of
Incremental cases. The scrap should be weighed in presence of our officials and the weight of
scrap so lifted & sold should be noted with our officials at nimbut.

29) Proportionate NET payment BY LIC /REMITTANCE BY VENDORBY DD PAYABLE AT PUNE IN
F/0 LIC OF INDIA will be made in maximum four installments after completion of job, duly

certified by our officials as below,
a) On completion of disposal of docket covers and 4 lakh dockets+ all incremental files of Pune

DO I
b) On completion of disposal of docket covers and remaining dockets of Pune DO ||

C) On completion of disposal of docket covers and of 4 lakh dockets of Pune DO | and all

incremental batches of Pune DO |
d) On completion of disposal of docket covers and of remaining dockets of Pune DO |

In case the amount is payable to LIC by the vendor, the amount by DD will have to be paid
before lifting the scrap from Nimbut.

30 As our documents contain important information about our customers, the bidder should
ensure that the same is not misused by anyone and the paper scrap of all types collected from
Nimbut should go for paper pulping and no other purpose.

31) L1/H1 under quotation will be decided as indicated in the quotation format and work
order will be issued accordingly. It will depend upon NET payment to be made by LIC to the

vendor OR by the vendor to LIC.
In case of more than one bidders quoting same rate, L1/H1 will be decided on the basis of last

3 financial years’ average turnover
To accept / reject the quotation of L1 is sole discretion of the competent authority and no
complaints will be entertained or reason of rejection will be assigned in this regard.

For any clarification on above you may contact Shri Sanjay Sawant Manager (EDMS)
LIC PUNE DO Il Office No. 020-24509015 or any Officer present in the department.
The quotation should be in sealed cover superscibed as “Tender for Destruction of
policy records at Nimbut ,LIC PUNE DO II” and addressed to

i
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THE MANAGER (0s)

Tender document & company profile are mandatory for all bidders.
All the vendors applying for the first time should attach the following documents

CHECKLIST for documenst to be attached

1DECLARATION

2.DD for TENDER FEE or our receipt

3. DD for EMD or our receipt

4.msme/nisc exemption copy

5.PAN , GST copies

6 turn over proof( last 3 years ITR)

7original cheque leaf, cancelled

8.Valid LIC empanelment letter

9Copy of work order by LIC for this type of work.
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FORMAT
OF QUOTATION/BID (TO BE SUBMITTED OM FIRM/ COMPANY LETTER HEAD)

Sco ;
pelﬂ nh e N;mt:;,-;s Rate Total amount
(2) ne (4) (5)= (3)*(4)
1.Pulli 1 ) = x —
e uiing , Per docket
segregation . tearing '
, keeping in gunny | Rs |
d‘bags separately , | |
isposal as per Govt | .
norms ,removal | T oucy docket ( fi1ffég?1‘?:|-?hs} | W
from site , sale | |
proceeds and
rearrangement of
dockets e
2. Pulling , Per batch 1
segregation , tearing | Incremental
, keeping in gunny batches( one Rs
bags separately , batch is
disposal as per Govt havin
norms ,removal approxg8 ok ()
from site , sale files
proceeds and containing
rearrangement of papers)
files
Rs
| (C ) - Rate per kg payable to LIC for disposal of all type of waste
| papers /docket covers/files/fastener/metal or plastic clips (C)

*Approx weight of 15,00,000 policy dockets - 60000 kg ( average 40 gm per policy docket) and

Approx weight of 5902 batches( ie 47216 files approx) - 47216 kg ( average 1 kg per file)

Total weight - approx 107216 kg

L1 will be decided on the basis of amount as per rates quoted in (A) ,(B) and
columns (4) and (5) which is (3)*(4) reduced by the figure (C) *107216.

Bidder has to fill Rates in columns (4), (5) and_column against (C)

(C) ie figures in
ie A+B-(C*107216)

| have read full Tender Document, General Conditions and Scope of work and | hereby
accept all the Terms and Conditions without any exception .| have visited the godowns

at Nimbut, and checked the papers, files etc stored there and understood th

e work to

be done there.Further we agree 0 sign enclosed “Bid Security Declaration” accepting that if

we withdraw or modify our bids during period of validity etc. we are l

the time specified in the tender document.

PLACE :-
DATE :-
SIGNATURE AND SEAL OF THE VENDOR

able to be suspended for
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MANDATORY DOCUMENT
PROFIL ,
Sr o | Particulars E OF THE FIRM/ COMPANY-to be filled by vendor -

Name of the N = B B
Agency/firm/company. and
2 |_address :
2 Whether the firm is proprietary? _ o ' ' i e
Name of the proprietor ‘
Office address and name of i
Contact person with phone and |
| Mobile NO . |
3 | Whether Agency/Firm belongs —'———'_“'
| _to MSME? Give details
4 ‘ PAN No. (Attested Photo copy g
| may be enclosed) f
3 .| GST NO.(Attested Photo copy may —"4
| be enclosed if any ) |
6 |' Bank Account Details (Copy of ___J[
Cheque \
& pass book/bank statement should
be enclosed
Name of the Bank ‘
Branch ‘
| | IFSC Code |
. Account Type |
Account No. |
- |
¥ TURNOVER IN FIN YEARS 2022-23,2023-24, |
2024-25 (attach relevant copies) J
(8 Details of empanelment with LIC OF INDIA.
Name of the Division
Duration of empanelment
Work experience with LIC for similar work
9 Are you black listed by any office of LIC OF
| INDIA?
| If yes- mention details.
If not write,” we are not blacklisted by any
office of LIC OF INDIA” |
and sign againstit. I
Place :
Date: signature of Authorized vendor/official with Stamp
7|Page
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DECLARATION BY THE BIDDER

I (name of bidder) have personally
visited ( name of the place) today at ( mention time) on

(date) .l haveseen the workplace, spoken to ( name of
LIC personnel present there)l have understood the work to be done fully.! have taken

necessary details, measurements and my quotation will be based on these.

Signature
Name

Address

Mobile number
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